MEMORANDUM C
No. R
Series of 2015

SUBJECT

Republic of the Philippines

- Department of Social Welfare and Development

IBP Road, Batasan Pambansa Complex, Constitution Hills, Quezon City 1126
Telephone Nos. (632) 931-8101 to 07; Telefax (632) 931-8191
E-mail: osec@dswd.gov.ph
Website: http://www.dswd.gov.ph

[RCULAR

AMENDMENT TO MC 22, SERIES OF 2014, ENTITLED,
FPROVISION OF PRE-EMPLOYMENT ASSISTANCE FUND FOR
ﬁUSTAINABLE LIVELIHOOD PROGRAM PARTICIPANTS”

In view of the limitations and challenges experienced in the initial implementation of the

Guidelines. the follow
as follows:

4.10  SLP-Regional

structure at the Field (
gion. The RPMO is hj
Regional Director for
gional Project Coordin
Officer for Operations
FO and the Provincial

4.11  Sub-Allotment
identified agencies to

ng provisions of the above-mentioned Circular are hereby amended to read

XXXX

Project Management Office (SLP-RPMO)- this refers to the organizational
Dffices which is responsible in the implementation of SLP in the entire re-
paded by the Regional Director as the Project Director with the Assistant
Operations as the Program Manager. The office is composed of the Re-
ator. External Relations Officer, CDED Officer, Monitoring and Evaluation
. Monitoring and Evaluation for Finance, and Training Officer based at the
Coordinator and field PDOs assigned in the different municipalities.

XXXX

Release Order (Sub-ARO) - is a specific authority issued to one or more
incur obligations not exceeding a given amount during a specified period

for the purpose indicated. It shall cover expenditures the release of which is subject to compliance

with specific laws or
authority.

5.1.1 Target pd
least 18 years ¢
delivery of its v
assist Pantawid
Pantawid, and n

5.1.3. Must hg
months emplo

regulations or are subject to separate approval or clearance by competent

XXXX

Eligible Participants

rticipants are members of Pantawid Pamilyang Pilipino families who are at

»1d at the date of employment. SLP prioritizes Pantawid beneficiaries in the
arious interventions, including the provision of the PEAF. The Fund is intended to

Families as a proactive scheme for employment facilitation. Thus, this is limited to
ot open to other job seekers.

ve available guaranteed employer which offers a minimum of three (3)
yment duration




n

(V4]

2> )

2.4,

Guaranteed Emiplover’

e Refers to individuals, companies, offices and other institutions that have agreed to
employ SLP participants to their job openings. A MOA or other documents may further
support the agsurance of employment.

e SLP participants should have passed the employment process and are advised to secure
employment documentary requirements by the employer.

XXXX

Funds to cover other related expenses in excess of P5,000.00 may be accessed from other
partners and/or pbsorbed as counterparts of the participants.

XXXX

The PEAF coverage shall include, but not limited to, the following:

a.

Primary Purpose/Coverage:

Accessimg/Securing Pre-Employment

Approximate Amount/cost’

Expenses Minimum Maximum

participant going to and from the place
where the documents will be secured

expense  (fare and food) of | 50 pesos/day 100 pesos/day

Birth certificate 180 pesos 350 pesos

Passport 950 pesos 1,200 pesos

C ertiﬁcafe of No Marriage 195 pesos 450 pesos

School dfplomas 500 pesos 500 pesos
a{es from formal or non-formal 500 pesos 500 pesos
i¢ skills trainings attended

Medical | or physical examination and 500 pesos 800 pesos

laboratoty fees

NBI cledarance 115 pesos 165 pesos

Barangay or police clearances 300 pesos 300 pesos

" Examples are partners‘\ip with DPWH (Trabahong Lansangan), DENR, DA, DOST and other NGAs, CSOs and

business sectors which m
forum and other coordin
then identify potential
participants do not have|resources to compl
such documents.

ay be identified by the NPMO or by the RPMO through inter-agency meetings, partnership
ation activities. The field PDOs through the assistance of the Provincial Coordinators will
SLP participants that match the requirements of the employers and in cases where said

y with the requirements, the PEAF can be used to help them secure

> Amounts are based on the latest published rates online as of 31 December 2014




|

‘r

: Driver‘silicense 600 pesos 600 pesos ‘

|

| !

! Tax Identification Number None

b. Secondary purpose/coverage (after all the required documentary requirements have
been sécured)

Transpprtation and meal expense augmentation at the onset of employment

e WhHhenever necessary, the PEAF can also be used to augment transportation
expenses particularly fare to and from the work place for a maximum period of
fifteen (15) days as the employed participants are waiting for his/her first half-
month salary. However, in cases that payment of salaries is on a monthly basis,
thelaugmentation can last for thirty (30) days.

Cost of uniform
e In ¢ases where the company requires payment of uniforms, whether outright or

in the form of salary deduction, the cost can be covered from the remaining
balance of the PEAF allocation of the participant after all the necessary pre-
employment documentary requirements have been secured. The working
‘uniform includes, among others, hard hat, overall, safety shoes, working shirts

and other basic uniform components.

XXXX

5.3. PEAF Managenent and Monitoring

3.3.1. Targeting apd Budgeting

4. The SLP-NPMO in coordination with the Field Offices shall determine the annual targe’[3 -
number of participants who could be provided with PEAF. The target should be indicated
clearly in the|Annual Work and Financial Plan. The targets shall be the basis, among

others. of Field Offices in preparing their budget/fund allocation.

5.3.2. Downloading of PEAF

a. The SLP-NPMO shall prepare the mother proposal for all grant allocation for downloading
of funds to Field Qffices. Upon approval of the proposal by the Undersecretary of Operations
and Programs Gtoup (OPG), the SLP-NPMO shall request the approval of the (a) Sub-

* Targeting is based on the accomplishments on a) employment facilitation track of the previous year, b) identified
guaranteed employment| based on the different national and regional partnerships that offer employment
opportunities for Pantawid Pamilya beneficiaries especially in the sectors of tourism and public works, and in agro-
industrial areas and other job opportunities within the locality. Such opportunities may be determined through

ustrieg or other job markets through the conduct of employment fora, partnership meetings and

mapping out of ind
cipal level. As a basis, the minimum target should

through inter-agency meetings at the regional, provincial or muni
be 30% of the total regiorjal annual target.



.-\ll.olmcm Releasg Order (Sub-ARO) and (b) transfer of funds to the Field Offices (from
which the amounf of funds. including that for PEAF, shall be determined by the concerned
Field Office).

Once the request|of Sub-ARO and transfer of funds is approved by the Undersecretary of
Operations and Programs Group, the Financial Management Service (FMS) shall prepare the
Sub-ARO subject to the approval of the Undersecretary of General Administration and
Support Services| Group (GASSG). The Cash Division of the FMS shall prepare the
Disbursement Vopcher for the transfer of funds to Field Offices which is approved by the
SLP-NPMO.

b. Upon receipt of funds, the Field Offices (through the SLP-RPMO) shall ensure that the
utilization of funds will follow the provisions of these guidelines and infuse strategies to
quickly and properly manage funds.

XXXX

5.3.3. Utilization of PEAF

To ensure liquidity and active utilization of the downloaded PEAF, the following timeline

is set to guide the Field Office in utilizing such funds:
- At least 60% of the total PEAF should be utilized within the 1 semester (January to

June) or earlier.
At least 90% of the total PEAF should be utilized within the 3™ quarter (July to Sep-

tember) orlearlier.
100% of the total PEAF should be utilized within the last quarter (October to Decem-

ber) or earlier.

XXXX

5.3.6. Release of PEAF (DSWD to participants)

a. The PEAF|shall be released directly to the participants in the form of check or cash,
whatever i$ applicable. The Field Office may opt to undertake several fund
disbursements options following existing accounting and auditing procedures to
expedite the release of PEAF such as, but not limited to, the use of cash assistance
payroll. Such scheme may be used especially when there is an immediate opportunity
and/or assurance of employment, based on the employer’s written advice or
certification and/or such other proofs.

This amendment takes effect immediately. Issued on this 24 day of April 2015.

2 P
RAZON JULIANO-SOLIMAN
Secretary

Certified Copy

EMYLOU P. MIRAVALLES
OIC-Chief, Géneral Services Division
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