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Series of 2004

SUBJECT: AMENDMENT TO MEMORANDUM CIRCULAR 07 SERIES 2004 TO
INCORPORATE BUDGET CIRCULAR NO. 2004 -4 DATED MARCH 22, 2004
ISSUED BY THE DEPARTMENT OF BUDGET AND MANAGEMENT

Presidential Administrative Order (A.O.) No. 70 Series 2003 signed by President Gloria
Macapagal-Arroyo has a transitory provision stating: “All incumbent internal auditors and those
performing internal audit functions per AO 278, s. of 1992 shall continue to perform internal
audit functions . . . 7. A.O. 278 (signed by President Corazon C. Aquino) is an addendum to
A.O. 119 (also signed by Pres. Aquino in 1989) whereby more details were given, including on
the said functions/activities. To officially put these A.O.’s into effect, as mandated by A.O. 119,
the Department of Budget and Management (DBM) was tasked to “promulgate the proper and
appropriate rules, regulations or circulars . . .”. On March 22, 2004, the DBM came up with its
corresponding Budget Circular No. 2004 — 4. Hence, DSWD Memorandum Circular 07 series
2004 has to be amended to conform to said DBM Circular as follows:

A. The legal framework is hereby amended to include, as the last paragraph, the following: “The
Department of Budget and Management’s (DBM) Circular No. 2004 - 4 dated March 22,
2004, with the subject: GUIDELINES ON THE ORGANIZATION AND STAFFING OF
INTERNAL AUDITING UNITS (IAUs) is among the legal bases of this Memorandum
Circular.”

B. Section IV, Paragraph C, captioned “Functions” is hereby amended, in conformance to DBM
Circular No. 2004 - 4 to read as follows:

“C. Functions

The IAS shall perform staff functions with primary responsibilities encompassing the
examination and evaluation of the adequacy and effectiveness of internal control within the
Department. Its functions include the following:

1. Appraisal of procedures and related matters, including expressing an opinion as to the
efficiency or adequacy of existing procedures; and appraising personnel efficiency.

2. Ensure the adequacy on internal control systems for safeguarding the assets and resources
of the Department;

3. Provide the management with advice and suggest options/alternatives in making sound
programmatic, operational and financial decisions, particularly on the management of
assets, liabilities and risks;



10.

11.

12.

13.

14.

15.

Ascertain the reliability and integrity of programmatic, operational and financial
information, as well as the means used to identify, measure, classify and report such
information,;

Review the extent of compliance with laws, government regulations, management
policies and guidelines, as well as the statutory and regulatory requirements of the COA,
the Department of Budget and Management (DBM) and other offices;

Ascertain the extent to which the assets and other resources of the Department are
accounted for and safeguarded from losses of all kinds;

Functions of a protective nature, such as prevention and detection of fraud or dishonesty;
review of cases involving misuse of agency property; and checking of transactions with
outside parties;

Review and evaluate the soundness, accuracy and application of accounting, financial,
and other operating controls, and promoting the most effective control at reasonable cost;
Review operations or programs to ascertain whether results are consistent with
established objectives and goals and whether the operations or programs are being carried
out as planned;

Conduct study on the management of current and fixed assets to promote efficiency and
economy, as well as to ensure that Department assets are sufficiently covered with
security against losses and that contingent liabilities are pro-actively considered,;

Assist the management in the review /development/updating of administrative
arrangements, structures, operational and management systems;

Undertake studies/audit on special concerns and perform related tasks/special
assignments as may be assigned by the Secretary;

Determine the effectiveness and adequacy of security and management controls over
information systems and databases; as well as their integrity;

Miscellaneous services, including special investigations and assistance to outside contacts
such as the COA.

Perform such other functions as may be provided by law.

The IAS, consistent with section 2 of A.O. No. 70, series 2003, shall perform its
functions with proficiency and due professional care, in accordance with International
Standards for the Professional Practice of Internal Auditing.”

Section I1I is hereby amended to read as follows:

“ITI. INSTITUTIONAL ARRANGEMENTS

The IAS shall be an independent appraisal unit in the Department. To achieve such, it
shall be under the direct administrative control and supervision of the Office of the
Secretary. It shall have two divisions :

Financial Audit Division — shall cover the audit of income, collections, deposit,
expenditures, accounts, assets, properties and other financial activities. Its
objectives are to determine whether financial operations are properly conducted,
whether financial reports are presented fairly; and whether the generally-accepted
accounting principles are duly adhered to.

Operations Audit Division - shall cover all other areas of operations other than
financial and accounting. Its objectives are to ascertain the economy, efficiency,
and effectiveness with which activities are being undertaken and whether targets
and objectives are being achieved.



The personnel complement of IAS shall depend upon the volume of transactions and
complexity of operations. They shall initially come from existing vacant positions and /or
parallel positions of incumbents which shall be converted to accommodate its
creation/strengthening as per Sec. 4 of A.O. No. 70, series 2003.

As soon as practicable, appropriate steps shall be undertaken to provide the IAS with
the needed manpower complement as follows:

1 — Director III (8G-27)
2 — Internal Auditor V. (SG-24)
2 — Internal Auditor IV~ (SG-22)
2 — Internal Auditor I (SG-18)
2 — Internal Auditor I (SG-15)

2 — Internal Auditor (8G-11)
2 — Internal Auditing Asst.(SG-8 )
1 — Secretary II (SG-8 )

1 — Data Entry Mach.Optr (SG-7 )

The IAS shall maintain its presence at the Field Offices through the Management and
Audit Analysts (MAAs) therein, who shall be under its technical supervision.
Administrative supervision of the MAAs, however, shall remain with the Regional
Director. This means that the IAS shall supervise the MAAs’ work-related activities, e.g.
workprograms, audit programs, performance contracts and appraisal. However, the
Regional Directors shall administratively supervise their respective MAAs in terms of
maintenance and  support services per CSC rules, including salary
administration/personnel benefits, attendance to official meetings, travel orders, sanctions
in case of violation of CSC rules, among others. Toward this end, a coordination
mechanism between the IAS Director and the Regional Directors shall be established,
with the assistance of the Undersecretary in charge of the OCBG.

In case of special audits, identified field auditors’MAAs may be pulled out by the IAS
from their respective posts to be part of a bigger audit team.”

This order takes effect immediately. Memorandum Circular No. 07, series 2004 is hereby
amended accordingly.

Issued in Quezon City this 13 day of April 2004.

RAZON LIANO- SOLIMAN

'E “-:A:“CEIF‘Fl > l.uU C()L')Y: Secretary’ DSWD
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'(gm J‘ Ouuur Jil :



R

%hdgct and Management
Sola

SUeét SaniMiauel. Manila

No. 2004 - 4

AND| AGENCIES OF THE NATIONAL GOVERNMENT;
STATE | UNIVERSITIES AND COLLEGES (SUCs);
GOVERNMENTLOWNED AND/OR -CONTROLLED
CORPORATIONS  (GOCCs);  GOVERNMENT
ANCIAL |INSTITUTIONS (GFIs);  CHIEF
EC OF LOCAL GOVERNMENT UNITS
(LGHS), ND TLL OTHERS CONCERNED

TO HEADS. OF D}PARTMENTS BUREAUS, OFFICES,

UTIVES

SUBJECT] Gu DELINES ON THE ORGANIZATION AND
STAFFING OF INTERNAL AUDITING UNITS (IAUS)

1.0 Background-

by RA | No 4177 there shall be created, organized and operated in all
government agencnes an Internal ’Aud|t Service (IAS) which shall assist
management to achleve efficient 'and effective fiscal administration and
performance of lagency affairs and| functions. It shall be under the direct
admmrstratlve subervnsmn, and control of the head and/or assistant head of the
agency' orgamzed as an mdependentl staff unit to perform staff functions and to
insti ; d conduct a program of :n§ernal audit for the agency. The chief of the
sz rie rank and salary equivalent to the third ranking official of the
ﬁal feport directlvlto th

'ﬁ 0 dij géﬁ ;<ecu ive [Branch lof the National Government), the IAS and
) }' S visi nr m deparﬁments were merged into a Management

A;,e man fial and Manpagement Service. Thus, different levels of
Ialldit Analvst classes of nositions were created for the purpose

fr

Urider Iﬁebﬂbhc Act (RA) No {8456 (Ijternal Auditing Act of 1962), as amendec

head or assistant head of the agency.

35 |Article Iv] Chapter I, Part V of Presidential Decree No. 1
X

March 22, 2004



to perform Ja) imi

work meth ds'a' d ro ceduresirevigw),|and b) review of internal control systems

for safeguardlng! ] ney land prope ascertgin weakness and deficiencies that
need to be corrected.

n ge en@system{vrjlew (tcjinclude staffing, manpower, and
Under Section 7J Article IX-D of the 1987 Phl|lpplﬂe Constitution, the Commission
on Audit (COA) may adopt such measures, lﬂClUdlﬂg temporary or special pre-
audit, as are ne’cessary and appropnate to correct the deficiencies if the internal
control system of the audited agencies Is inadequate.

On March 49, 11989, Adminlstratwe Order (AQ) No. 119 was issued, mandating

government entlt es to s r’engthen its Interna} control systems and/or organize
system lrpi'” dureg(to that:effect in coordinatlon with the Department cf
Budge and IManpa rﬁ,‘e}rt, DBM).

il

! :1L368 to institute| the Government Accounting and
' |Sectiony 33, Volume III of the GAAM states that the
\all belpart fthe mternal control system of an agency. In

Intei?n;: v i

‘ belp
addltl‘n ' fprov des-that the responsibility of the agency head
to mi’a‘i, ,t r lnterna control may be delegated to an internal audit
departm

offices, agencigs| GOCCS, including GFls and [LGUs, shall organize the IAS in their
respective offiy es which shall be an' mtegral, part of the office/organization and
shall assist 'he institution management in the effective discharge of its
responsibilities msofar as the same would not encroach on or be adversarial with
those of the auditors of the COA.

AO No. 278 W% Issued an April 28, 1892 to grovide that all heads of government

On April, 14, 2003 AO No. 70 was issued mandatmg all heads of government
agenoes, GOtCs, GFls,| SUCs and LGUs to nmmedlately organize an IAS in their
respectnve oiﬂces, which shall function;in accordance with the policies
established b

the provisions of RA No, 3456, as amended by RA No. 4177

ifimidns :;'_‘nd per onnel complement of agencnes shall be reviewed
At atz ‘the exls,tlng vacant and/or parallel positions of
el lagency: shall; be .converted as necessary for the
ingl¢ iéhe I{AS b) that] all incumbent Internal Auditors and
internal| ,:aud functions iunder AO No. 278 shall continue to
' é andi ¢) that their positions shall be classified to

g



2.0

3.0

4.0

Purposk

This|| Cidcuian s IPRING lisstied t0 o idali -
R HSHIARLS IpEIng |4ssied #o prdvide guidelines on the organization and
staf ngiééimw E"STStMW‘t With“ih’e foreaoln issuances.

rwoyverage|

Thi;siCiri’c?UI?e;a;r: sfdll"apply to all natlonal government agencies (NGAs), SUCs,
GOCCs,igGF;s;a ( LGUE? which [shall hereinﬁfter be referred to as government
entities, and

ojall pdsit!ons performing inter{nal audit functions.

Policy Guidelines

4.1 On_the Organization and! Staffing of an 1A

4.1.1 The organization and staffing of an IAU shall consider the
following Internal| audit functions:

41.1.1 Appra!sal of procedures and related matters, including
expressing an opihion as to the efficlency or adequacy
cuf € zlsung\ procfedures; and appralsing personnel
-efficiency.

| !%I'ta to|ascertain |f attendant management information
jélyste_ S generate data or reports that are complete,

I i .jg'.’"e'r_lﬂ: ation |and jnalysls of financial and operations
accurate and valid,

aiL13 Activitles verifying the extent of compliance. This may

involve  determining that accounting procedures or

- other |policies are ppeing followed; operating procedures

are being properly Implemented; governmental

" regulations are !being complied with; performance

- targets are being achieved; and other contractual
obligations are belng met.

4.1.1.4 . Functions of a pjrotectlve nature, such as prevention
~and detectlon of fraud or dishonesty; review of cases
involving misuse of agency property; and checking of

transactions with outside partles.

Klhils :Mijsceta_n_gap"s services, including special investigations
and assistance toloutside contacts such as the COA.

@2 Ut ngp tjé fi -r'ggc’)idg functions, internal audits of government
enytie lIshall’ consist of operations audit and financial audit. The

A




Tmifation iofithe
agem ,._ control
T int gnw

‘ﬂl? 'ADGvEriMEent efitity’ may oraanize and staff Its 1AU as follows:

over Information systems and databases
re deemed| part of operations audlt and

jleﬁ’ectlvenesfjand adequacy of security and

ABL NGAS,: GOCCsland GFis
Gpvernment ,f Ol,IganizaéionaI Structure and Head of
. 1l Entity | the YAU

Pefpartment level
entity

The IAU |n a department shall be an |
Internal Audit Service. For department level |
entities, the internal audit organization shall
depend on the subdivision of the entity's
support staff units. The IAU head shall be
classified same as those of the heads of the
entlty’s sdpport staff units. The IAU shall
have up ’to two dlvisions on operations
audit and| financial audit. Each division shall
be headed by an Internal Auditor V, SG-24.

i _'i‘F;tedtéte Ievej The IAU may be a branch, department or
] t (highe ofﬁ e, deipendmg on the subdivision of the
.', '1’ 'r!reau but entity s support staff units. Its head shall be
o)) f than classrﬂed same as those of the heads of the
1 ént)j sucr ’ entity’s support staff units. The IAU shall
g;l' )9 councils, have twé divisions on operations audit and
ledtimissions angd| financial| audit. Each divislon shall be
?oards r who% headed t'>y an Internal Auditor V, SG-24.
bperatxdn - oclt
across  several
}bfﬂces or even
| departments. -
| ‘Bureau level | The IAU shall be an Internal Audit Division
entity | to be headed by an Internal Auditor V, SG-
: 24, _
4.1.3.2 -GUs!
'LGU. Orgamzatlonal Structure and Head ofj
I W the IAU
,’ ;I'fcix/lj laI The IAU in a provincial government may be }
é ment a department to be headed by a Provincial |
Govemment Department Head, SG-26. Itl
. Jmay have two units/groups on_operations |

pu
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,Osrd,aniza tional Structure and Head of

] the IAU

-audlt and financial audit. The head of each
group shall be classified in accordance with
Local Budget Circular (LBC) No. 53 dated
September 1, 1993.

i Govetiment

Special City THe IAU |in a special city may be a
| departmerjt to be headed by a City
| Government Department Head 111, SG-27.

City

Componenpt City

t

\Highly Urbanized'

| The IAU

The IAU in a highly urbanized city may be a
department to be headed by a City
Government Department Head II, SG-26

in @ component City may be a
t to be headed by a City
nt Department Head [, SG-25.

departmer

G_’cf)vg_ernme

The)IAU Inh a city government may have
tw’olumts}]groups on operations audit and
“financial audit. The head of each group

1shalﬁ be dlassified in accordance with LBC
L 'NO 53 :
! il ,u : [I
| g&be' Hment |
[th/m fetro | The 1AU in a municipal government within

Man//a' J Metro Marila may be a department to be
headed by a Municipal Government
Department Head 1I, SG-25.

; dutS/'de ~ Metro | The 1AU in @ municipal government outside

- Manila Metro Manila may be a department to be

L8 LA AL A R B
LN S hrra tay ey e

headed by a Municipal Government

Department Head 1, SG-24.

The IAU in a munlclpal government, within
or uutslﬁa Maird Manlly, meay HaVe twa
}umts/gr ups on operations audit and
ﬂnanclal !audlt The head of esach group
shall be classifled In accordance with LBC
No 53, |

I




4.2

4.3

AR

4133 sucs

i m |hre,r Eq N
gl s 'Olnt ﬁr- i
“ular|N -Ig!:l,.-A S. ! iOrganizational Structure and Head of
" 2008) [ the TAU
{:i” i ILSUC o The IAU In a Level I or 11 SUC shall be a
||llevel 1t]suc staff under the Office of the SUC President
to be headed by an Internal Auditor III,
: | SG-18, :
| Level IHA SUC | The IAU In a Level IIIA, IIIB or IV SUC
ELevel 11IB SUC shall be an Internal Audit Division headed
Level IV SUC by an Internal Auditor V, SG-24.

‘i

4.1, 41 Government entities shall determine the adequate staffing for
thelrIAUs

4,1.5| The Internal Auditor positions and the posltions to assist them

}ay be|I sourced through the redeployment and reallocation of
llled . PO itions from within the government entity and/or through
il

the tran fer.and Eonverslon of vacant posiltions.

(©]a]]k thd ||||NIIIdc

o

tion/Reallocatlon of | Positions to the Internal Auditing
iiaterndliaditor: Classes|.

kil "JI e[l atron/reallocatlon of positions to the Internal Auditing
| |'stan or:Internal Audltor' classes shall be based on the duties

i

res onsibmtnLas listed in Annex A.

4.2.2] If both jthe technica| and administrative support positions in 2
overnment entlty are aHocEted to the varlous levels of a class
$‘peclﬂc to the government entiry, the same may opt not to submit

the positions for reallocatsonr

Sé’.a_r'LB!'ﬁ_i

4.3.1 An employee whose position: is reallocated to a position title/class
with thel same salary grade shall be paid his present salary rate.

pe



5.0

‘ t]o a position tltle(class with a higher salary grade,
ary: riile jon p omotion shall apply as contained in ANNEX C
: i éudget Ircular No.| 458 dated January 1, 1997 and

X|C'|of Local Bu'doet Cincular No. 64 dated January 22,

©4.3.3 ‘Iiﬂreallocaﬂed to a posltlon wnth a lower salary grade, the

1.4

Procé

ANl

5.1

plovee shall be pald his present salary.

Qn_the Functlons:of Any_Management_Dlvision/Unit of a Government

Entity

The revxew| of the internal control systems of a government entity shall no
Ionger art of the functions of. its [Management Division/Unit, which
shall no .; madT}respon ible for the| conduct of studies, surveys, and

yelopment of. new and improved management systems,
S andard imanpower| requirements, and work methods

duraliGdidelines

Dnittrd mAgsE

: Zatignl afid Staffing iof an lIAU and Allocation/Reallocation of
Positic

ihterhall Alditing! Assistant ér Internal Auditor Classes

5.111  NGHAs, SUCs) GOCCé and GFIs shall submit their proposals for the
: rg nlzatlop of their r spective IAUs to the appropriate Budget
and Management BureéL and Regional Office of the DBM. The

fe llownng documents should be attached to the request:

| :Proposed functlons of the organizationat units;

i .Proposed staffina;

[ ! | | .
o |Proposed work load per position;

¢ - | Duly;accomplished Position Description F¢- ns;

ot RU Hdth al-charts and |position charts showing the hierarchy of
'3 i In the |units’ Lwhere the positions are to be deployed;

" B

il finl ’i[D'B‘ |Gffices concefned shall evaluate the proposals based on
the [documents’ subrhnttéd and shall cause the Issuiance of a Notice

?Ujé ogf lled positidns to be transferred and of vacant

|t be gbolished.

L



of Organization, Staffing and Compensation Action (NOSCA) with
remarks. to include, amongLJ others, the funding source and the
Aew or Irevised F/A/P structure for the purpose.

|

pon ir

s |

telpt of|the aipprov:ed NOSCA, government entities shall
cayse: the” pre aratlgn og the appointment papers of the
?lfy BS [con erned; subfect to Civil Service laws, rules and
latlons:’

S5.1l.4 Lg‘@wtp roved arlppo‘intlments shall be the bases for bayment of
glBryladiustmenits, if there are any.

iccordarice with| the| pertinent provisions of this Circular and LBC
No. 53.|The staffingimodifications shall be subject to the approval
lof the ISanggunian|concerned and the personal services cost
|Ifimitatio‘n contained; in Seétion 325 (a), RA No. 7160 (Local

:Government Code of 1991), and LBC No. 75.

5.1.5 b(j:ﬂse'vpayg_adipt ‘staffing modifications for thelr IAUs in

6.0 Funding Squrce

6.1 The fuﬁadlng sdurce for the.amounts necessary to implement initially the

provisions of this Circular shall be as follows:

6.1.1 For NGA;s and SUCs, the amount shall be charged against the
abor;cbor.\ations fd,.r transferred and vacated/vacant positions;

the amount shall be charged against the
transferred and vacated/vacant positions,

-

612 pepieogsang eris

l6i1.3 joiel ’fth'e amount shall be charged against their respective

l‘“qla'l furds) subject tq the personal services limitation under

‘ iectf'fior:\E ]25vi(a), RACtNo. 7160. Sald amount shall be provided for

;nln adprppriation or Inancesl to be enacted by the Sanggunians
concerned.

6.2 Theré:af’fcer, such amom@mts{ as mé:y be necessary for the continued
implementation of this Circular shall be incorporated In the annual
budgiet‘s of the agencles concerned.”

7.0 Responsibility of the Head of a Goyernment Entity
The Head of| a government entity shall be neld responsible for the submission of

the reqbiréd,d!ciéumgn’ts. He sh:all also be held personally liable for any payment
of, salary .agjt s;ltnijept;ﬁot in accordapce with the provisions of this Circular,

ki



8.0

9.0

adjistme i ot in accordance wuth the provisions of this Circular,
@i th i'efund f any) excess payment received by the employee

‘Saying|Cladeg|i

Cases nbt“ig QE yjhe provjslons of this Circular shall be submitted to the
Secretar\/ t:and Manaadment for resolution.

Effectivity:

|

effect not earlier-than the date of approval and not earlier than the availability of

The aliocatlo(]/reanocatlon of pasitions authorized under this Circular shall take
savings/appr

priation for the purpose

Mt I

EMILIA T. BONCODIN
Secretary



Annex A

Identification

IPosmon Title
. and ‘Salary
\ Grade

[Puties and Responsibilities
l

Asdistant.|SG-8

J] Ll

| Under

{ntiefrnal Auditing
auditors  in the

immediate  supervision, assists

conduct of financial
operatlonslaudlt and does related work.

internal
and/or

| 5G-1it|

Ihtérinal Aufrtor I,

Under general supervision, conducts researches to
obtain background information on the activities to
be: audltedt to determine the Impact on the audit,
the fesources necessary to perform the audit, and

'pc>55|b!e rl§ks associated with the audit; discusses

research findings with the leader of the auditing
team' performs simple financial and/or operations
audltlng work; drafts report on ‘the results of the
audit completed; discusses audit results with
ayditee/s before the draft of the report is finalized;
makes appropriate recommendations based on the
res-Its of the audit; follows-up actions to determine
if .wdit recommendations have been carried out or
not and [to Inquire for the reasons for non-
implementation; and does related work.

1 Internal Audltor
11, SGLIS

Under general supervision, drafts audit plans for
review of immediate supervisor; discusses internal

_audit scope and objectlves with affected agency

persorinell prior to conduct of audit; performs
difficult. financial and/or operations auditing work;
drafts report on the results of the audit completed;
discussess|-audit results with auditee/s before the
draqt of the report is finallzed; makes appropriate

. .recommeendations based on the results of the audit;

follows- -up actions to determine If  audit

grecommmdatlons have been carried out or not and

to inqu1re for the reasons for non-implementation;

'and doe:s|related work.

IIII SG-18

| ’Ilrhrcérnal Audrtor “Under

general supervision, reviews agency
organizational structure, staffing, administrative
s*stemsi and procedures and other relevant

form:ition to determine its internal audit needs
and ob|Jectrves assigns and clarifles  work
asslgnménts of members of audit team; discusses
interrial |audlt scope and objectives with affected
agency personnel prior to conduct of audit; leads an
internal jaudit team in the conduct of financial
anc./or 'operat|ons audit; reviews findings and
recommendations of audit team for completeness
anci conformance to audlt plan, standards and

qulidelines; drafts the consolidated internal audit

p




] tgpdgﬁon"nug
Class | |, andSalary' Duties and Res iliti
Identification ||| Grade ponsibilities

IRE [

=ﬁu'u‘

report; discusses audlt results with auditee/s before
the draft of the report is finalized; follows- up actions
to dedermlne If audit recommendations have been
carrled out or not and to Inqulire for the reasons for
non- mplementat!on conducts Investigations of
anomalies discovered in audits and submits reports
and ru?commendations on investligations completed;
gonducts special audits as assigned; and does
related work.,

P IAUD4

IV SG-22!

ilntern jal Audithr

1 | |

iUnder} direction, assists in supervising a division
Fasked with internal audlt functions; reviews internal
audit ‘plans discusses the Internal audit plans with
the concerned Internal audit staff; advises staff on
;need‘for changes In scope, objectives, audit
procedures and how to resolve audit issues

lencountered; reviews status report of audit being
canducted; reviews written internal audit reports;

tralns| new Internal auditors; rates performance of
audit staff: and does related work.

AUDS

" Interhal Auditor

V; 5G-24

Under direction, supervises a division tasked with
internal audit functions; establishes the annual
goals| objectives and performance targets of the
internal auditing unit with the concurrence of
concerned agency officials; establishes internal
apditing standards, guidelines and procedures for
the gridance of the internal audlt staff; determines
the extent of coordination with the Commission on
Audit| Auditors to avold duplication of audit effort;

‘does| final review of Internal audit plans;

recommends approval of Internal audit plans;
rewe\rvs and approves the Internal audit report;
revle and approves recommendations for
enhanc\ﬁment of the internal audit functions;
deterlrnmes training needs of internal audit staff;
responsible for work performance and discipline of

| dudit| staff; and does related work.

i




