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I. RATIONALE

The Department of Social Welfare and Development (DSWD) is the primary government
agency mandated to provide social welfare and development policies'and programs for and
with the poor and disadvantaged members of society. It strongly upholds the rights and
promotes the interests of the poor, vulnerable and disadvantaged individuals, families, and
communities. In particular, the Department supervises, monitors, and provides technical
assistance and resource augmentation to concerned stakeholders for a more responsive
and efficient implementation of social welfare and development (SWD) programs and
projects. The Department also regulates Social Welfare and Development Agencies
(SWDAs) to ensure that adequate and quality services are extended to the most vulnerable
sectors.

As the lead government agency in promoting social services to the general public, it is an
ethical and primary duty of the Department to care and to protect DSWD clientele,
particularly children, and its own personnel from harm of tobacco use and threat of tobacco
industry interference. Tobacco control measures help save lives, reduce health hazards,
and counters economic toll on the citizen towards greater sustainable development. Hence,
the Department is issuing this Guidelines on the adoption and implementation of policies
on tobacco control and protection against tobacco industry.

O
Il. LEGAL BASES

The issuance of this Administrative Order is in compliance with existing international
conventions, domestic laws and administrative issuances as follows:

1. World Health Organization Framework Convention on Tobacco Control (WHO-FCTC)
and the Guidelines for the Implementation of Article 5.3 of the WHO-FCTC;

2. Republic Act No. 8749 otherwise known as The Philippine Clean Air Act of 1999;
3. Republic Act No. 9211 otherwise known as Tobacco Regulation Act of 2003,

4. Executive Order No. 26, series of 2017 entitled “Providing for the Establishment of
Smaoke-Free Environments in Public and Enclosed Spaces”,

5. Department of Health Administrative Order No. 2017-0023 or the “Guidelines in the
Effective Implementation and Enforcement of Executive Order (EO) No. 26: Providing
for the Establishment of Smoke Free Environments in Public and Enclosed Places”;

6. Civil Service Commission Memorandum Circular No. 17, series of 2009, otherwise
known as The Smoking Prohibition based on 100% Smoke-Free Environment Policy;
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7. Joint Memorandum Circular No. 2010-01 issued by the Civil Service Commission and

the Department of Health entitled “Protection of the Bureaucracy Against Tobacco
Industry Interference”:

Career Executive Service Board Resolution No. 1223 or the Guidelines Requiring Full
D‘gckpsur@.of Interactions with the Tobacco Industry by Career Executive Service
)

icers and Eligibles and Applicants for CES Eligibility”; and

Department of Social Welfare and Development Administrative Order No. 07, series of
2018 or the “Policy on the Protection of the Bureaucracy against Tobacco Industry
Interference supplementing the Enhanced Guidelines on the Code of Conduct for
Personnel of the Department of Social Welfare and Development".

lll. OBJECTIVES

The objectives of this guidelines are:

1.

To institutionalize the mechanisms for the effective implementation of tobacco control
and protection measures for good governance;

To ensure strict implementation and facilitate enforcement of policies on tobacco
control and protection against tobacco industry interference in the Department;

To raise the awareness of DSWD personnel, clients, and partners on the adverse
effects of cigarette smoking on health and productivity, and of the tobacco industry
interference; and

Té adopt &n integratéd strategy to promote and implement a smoke-free environment
and tobacco control policy.

IV. COVERAGE

This guidelines shall cover all personnel of the Department regardless of rank and status
of employment or engagement with the Department. It shall apply to the DSWD Central
Office, Attached Agencies, Field Offices, Centers/Institutions, and satellite offices at the
provincial, cluster/district’, and city/municipal levels.

V. DEFINITION OF TERMS

1

Assistance — refers to help, contribution, or donation provided by an individual, group,
government agencies, non-government agencies, associations, and private partner
agencies—both foreign and domestic. Assistance may include, but not limited to,
infrastructure, real estate property, training and skills development, sponsorship or
summer youth camps, food, learning materials, gifts and services, gratuity favor,
entertainment, loan or anything of monetary value, research funding, financial aid,
policy drafts, and legal advice.

Community-based - refers to a mode of service delivery wherein the programs and
services rendered when the helping process takes place in the community as the
primary client system or when social welfare and development activities are provided

' This refers to the special projects, i.e., Pantawid Pamilyang Pilipino Program which has cluster operations offices.



to individuals, groups, or families while they remain in their homes. It is characterized
by interaction between the client and worker in the community in relation to the
resolution of identified problems and concerns (DSWD Administrative Order No. 16,
series of 2012).

3. Private Partner Entity — refers to an individual engaged in trade or business or the
practice of his/her profession or other business organizations, like partnership,
corporation or cooperative, either resident or non-resident, who/which teams up with
the registered/licensed/accredited Social Welfare and Development Agencies
(SWDAs), towards providing much needed assistance and service to the latter's
community-based and residential-based programs and services.
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4. Residential-based/Center-based - refers to a mode of service delivery which refers
to the programs and services where group care is provided to residents under the
guidance of a trained staff and within a structured therapeutic environment with the
objective of reintegrating him/her with the family or community or in the cases of
children, it is until such time when a better alternative parental care has been identified
for them (DSWD Administrative Order No. 16, series of 2012).

5. Smoke-Free — refers to air that is 100% free from tobacco smoke. This definition
includes, but is not limited to, air in which tobacco smoke cannot be seen, smelled,
sensed, or measured (Executive Order No. 26 and DOH Administrative Order No.
2017-0023).

6. Smoking - refers to being in possession or control of a lit tobacco product regardless
of whether the smoke is being actively inhaled or exhaled (Executive Order No. 26 and
DOH Administrative Order No. 2017-0023). g

7. Smoking/Tobacco Cessation — refers to the systematic, safe, and sustainable
process of withdrawing nicotine from a smoker's body (DOH Administrative Order No.
122 s. 2003); the process of stopping the use of any tobacco product, with or without
assistance (DOH National Tobacco Control Strategy 2011-2016);

8. Social Welfare and Development Agency (SWDA) - refers to a person, corporation
or organization, engaged in providing direct or indirect social welfare services and
obtains its finances either totally or in part, from any agency or instrumentality of the
government and/or from the community by direct or indirect solicitations and/or fund
drives and/or endowment (Philippine Encyclopedia of Social Work 2000- Edition
Volume 2 as cited in DSWD Administrative Order No. 16, series of 2012).

9. Tobacco Industry — refers to organizations, entities, association, and individuals that
work for or in behalf of the tobacco industry, such as, but not limited to, tobacco
manufacturers, wholesale distributors, importers of tobacco products, tobacco
retailers, and groups and any other individuals or organizations, including, but not
limited to lawyers, scientists and lobbyists that work to further the interests of the
tobacco industry (CSC-DOH JMC 2010-01).

10. Tobacco Industry Interference (TIl) —refers to a broad array of tactics and strategies
used by the tobacco industry to interfere with setting and implementing tobacco control
measures (CSC-DOH JMC 2010-01).2

? Some examples include donations, sponsorships, and corporate sacial responsibility (CSR) activities, and meddling with policy-
making process (CSC-DOH JMC 2010-01 Implementation Toolkit for Local Government Units). TIl takes other forms which
government offices should also be wary of: (1) giving preferential treatment to the tobacco industry; (2) accepting political '
contributions from the tobacco industry; (3) accommodating requests from the industry for postponement of compliance with
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11. Tobacco Products — refers to any product/s entirely or partly made of tobacco leaf as
raw material which are manufactured to be used for smoking, sucking, chewing or
snuffing, such as but not limited to cigarette, cigar, pipe, shisha/hookah and chew
tobacco (Executive Order No. 26 and DOH Administrative Order No. 2017-0023).

12. Workplace — refers to any place used by people during their employment or work,
whether done for compensation or voluntarily, including all attached or associated
places commonly used by the workers in the course of their work (for example,
corridors, elevators, stairwells, toilets, lobbies, lounges). Vehicles other than public
conveyances used in the course of work are considered workplaces, such as but not
limited to taxis, ambulances and delivery vehicles (Executive Order No. 26 and DOH
Administrative Order No. 2017-0023).

VI. PROHIBITIONS
1. Absolute No Smokr:ng

The Department and its personnel shall strictly comply with the absolute prohibition of
smoking within the premises, buildings, facilities, grounds, and government motor
vehicles of the DSWD Central Office, Attached Agencies, Field Offices, Centers and
Institutions, and satellite offices. “No Smoking” signs shall be conspicuously displayed
within these places.

2. Unnecessary Interaction with Tobacco Industry

The Department and its personnel shall interact with the tobacco industry only when
strictly necessary for the latter's effective regulation, supervision, or control.
Transparency in all interactions with the tobacco industry shall be observed. Any
necessary interaction with the tobacco industry should be carried out in such a way as
to avoid the creation of any perception of a real or potential partnership or cooperation
resulting from or on account of such interaction. In the event the tobacco industry
engages in any conduct that may create such a perception, it is the duty of the
personnel of the Department to prevent or correct such perception.

3. Preferential Treatment to the Tobacco Industry

The Department and its personnel shall, first and foremost, serve the public interest,
ard are ptohibited frém giving preferential treatment to the tobacco industry, including
but not limited to providing incentives, privileges, benefits, or exemptions to the
tobacco industry, except as otherwise provided by law.

4. Accepting Gifts, Donations and Sponsorship
The Department and its personnel shall not solicit or accept, directly or indirectly, any

gift, gratuity favor, entertainment, loan, or anything of monetary value in the course of
their official duties or in connection with any operation being regulated by, or any

regulations; (4) failing to institute a code of conduct for interactions of public and government officials or all agencies and branches
of government with the tobacco industry; (5) meeting and interacting with the tobacco industry unnecessarily and without public
disclosure or transparency; (6) failing to require that information provided by the tobacco industry be transparent and accurate;
and (7) accepting money for tobacco industry corporate social responsibility programs (Corporate Accountability Intemational
and Southeast Asia Tobacco Control Alliance, as cited in CSC-DOH JMC 2010-01 Implementation Toolkit for Local Government
Units).



trdnsactioh which may be affected by the functions of their office, from any person or
business related to the tobacco industry?.

5. Financial Interest in the Tobacco Industry

The Department and its personnel shall not, directly or indirectly, have any financial or
material interest in any transaction involving the tobacco industry requiring the
approval of their office. In relation to this, personnel of the Department shall declare
any interest in the tobacco industry in their annual declaration of assets and liabilities.

6. Accepting Other Favors

The Department and its personnel shall not accept any other favors analogous to those
mentioned above. Moreover, neither a DSWD Personnel nor any member of his/her
family shall accept employment or recommend any one to any position in any private
enterprise connected with the tobacco industry which has a regular or pending official
transaction with the agency*.

7. Conflict of Interest with the Tobacco Industry

The Department and its personnel shall avoid conflicts of interest with the tobacco
industry at all times. When a conflict of interest arises, he/she shall resign from his/her
pgsition in the tobacco industry within thirty (30) days from his/her assumption of office
and/or divest himself/herself of his/her shareholdings or interest within sixty (60) days
from assumption to duty in the DSWD.

8. Engaging in an Occupational Activity within the Tobacco Industry

A personnel of the Department who has a role in setting and implementing public
health policies with respect to tobacco control, shall inform the Department about any
intention to engage in an occupational activity within the tobacco industry, whether
gainful or not, within a specified period of time after leaving the service®; and to require
applicants for such public office positions to declare any current or previous
occupational activity within any tobacco industry whether gainful or not.

VIl. GENERAL GUIDELINES

1. Absolute Smoking Ban in DSWD Premises and Other Similar Places Providing
Social Welfare and Development Programs and Services

1.1 Cigarette smoking shall be absolutely prohibited in offices and work stations. No
enclosed places or open spaces shall be designated or established as smoking
area within the DSWD premises, buildings, and grounds.

1 t! : '

3 This shall include donation for disaster relief and operations as well as sponsorship/donations for DSWD residential care
centers/facilities.

4 This provision is based on Section 7(b) of Republic Act 6713 or the Code of Conduct and Ethical Standards for Public Officials
and Employees, which prohibits public officials and employees from accepting employment in any private enterprise regulated,
supervised, or licensed, by their office or recommending any one to a position in any private enterprise which has a regular or
pending official transaction with their office.

5 The provision does not prohibit such engagement but merely requires retired officials or employee to inform his/her agency of
such intention to prevent such personnel to exercise any influence in the said agency to advance the interest of the tobacco
industry, which may cause grave damage and prejudice to public interest.



1.2 To better ensure a smoke-free environment in our premises, smoking shall also be
prohibited within ten (10) meters from walkways or sidewalks immediately leading
to gates/entrances.

1.3 Government motor vehicles are considered workplaces. As such, smoking shall be
y similagly prohibited. [n case of privately owned vehicles used in the course of work
that are parked within DSWD premises, smoking shall also not be allowed.

1.4 Residents and working personnel of DSWD residential and non-residential care
facilities shall strictly comply with the smoke-free agency rules.

1.5 Bringing of tobacco-related products within DSWD premises is also prohibited. In
case that bringing of tobacco product inside the premises cannot be avoided, these
items should be lodged in a designated package counter before reporting to work
or doing business in the Department and may be claimed only upon going out of
the premises.

1.6 The Department shall establish partnership with the Department of Health (DOH)
and other health organizations to refer willing personnel to a Smoking Cessation
Program.

Entering into Partnerships

2.1 The Department shall ban partnerships with entities such as, but not limited to
funding institutions, service providers, individual sponsors, and partner non-
government organizations (NGOs) that promote the interest of tobacco industries,
or that are used by tobacco industries to interfere with any DSWD community-
based, center-based, and residential care programs, projects, and facilities.
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2.2 Ensure that any Memorandum of Agreement (MOA) entered into by DSWD with
private partner entities shall specify the details and relevant provisions. The terms
and conditions of the MOA shall be ratified by the DSWD Regional Director or the
Head of Agency.

In case the agency verifies that the other party/parties transact or has any
transaction with the tobacco industry, unless strictly necessary, the MOA shall be
deemed revoked in accordance with due process.

2.3 All private partner entities with existing partnership/s with the DSWD, or other
private entities who wish to partner with DSWD in providing assistance, shall
submit the following documentary requirements:

2.3.1 Atrticles of Incorporation from Securities and Exchange Commission (SEC)
or Certificate of Registration at the Cooperative Development Authority
(CDA), to prove its existence for at least a year;

2.3.2 A self-certification under oath that the private partner entity must not have
been prosecuted and found guilty of engaging in illegal activities such as
money laundering and other similar circumstances;

y 2.3.3,.A Declaration of Commitment (Annex A) that it does not have any affiliation
with tobacco industries or involved in any of their activities; and

2.3.4 Accomplished documents as to assessment and monitoring of an
authorized DSWD representative, preferably from Standards Bureau, with



respect to compliance with this guidelines for a minimum period of six (6)
months but not to exceed one (1) year.

2.4 A periodic review (once every two years) of any partnership entered into by the
Department and private partner entity shall be conducted pursuant to this
guidelines. Failure to comply with this guidelines shall subject the private partner
entity to further assessment and appropriate action.

2.5 A copy of this guidelines and other advocacy materials shall be provided to all
private partner entities.

3. Sponsorships and Receipt of Donations

3.1 The Department shall not solicit or accept any donation, gifts, loan, gratuity favor,
or anything of manetary value, whether in cash or in kind, for disaster operations,
relief assistance, and sponsorships to centers and institutions from the tobacco
industry®.

4. Registration, Licensing and Accreditation of Social Welfare and Development
Agencies (SWDAs)

4.1 Because the DSWD's regulatory services are considered necessary transaction of
the agency, the Department would need to avoid any perception of a real or
potential partnership with the tobacco industry. With this, SWDAs are required to
submit a Declaration of Commitment (Annex A) that it does not have any affiliation
with tobacco industries or involved in any of their activities as part of their
requirements for registration, licensing, or accreditation.

Should it be known that the SWDAs have an affiliation with the tobacco industry,
the conduct of the said transaction must be in a transparent manner to avoid
perception of a real or potential partnership or cooperation with said SWDAs’.

4.2 The Department shall conduct information dissemination of the Joint Memorandum
Circular No. 2010-01 among registered, licensed and accredited SWDAs, and
among those who are applying for a solicitation permit. This Circular shall also be
included as an agenda in any of the following activities:

4.2.1 - Orientation of guidelines; and

422 Area Based Standards Network (ABSNET) National/Regional/Cluster
meeting.

4.3 Encourage the officials and staff of the registered/licensed/accredited SWDAs to
adopt this guidelines and support the efforts of the Department and other National
Government Agencies in relation to partnering with the tobacco industries.

5. Disaster Response Operations

5.1 Evacuation centers and temporary shelters, considered as public places, managed
by the DSWD shall absolutely be a No Smoking area. Likewise, rented facilities

® This is in consonance with the thrust of the JMC 2010 — 01 to protect the bureaucracy from the tobacco industry interference
by avoiding any perception of a real or potential partnership between DSWD and the tobacco industry.
7 ltem ii, Annex A of CSC-DOH JMC 2010-01.



serving as disaster operations center shall also be covered by the smoking
prohibition.

5.2 Volunteers who are engaged during disaster response operations shall also
absolutely observe the No Smoking in policy in the course of their volunteerism
activities/engagement in the Department or its disaster response bureau/units.

5.3 Clients shall be informed of the No Smoking policy in evacuation centers and
temporary shelters. In case of violation, they shall be sanctioned in accordance
with applicable penalties provided under applicable laws i.e. EO No. 26.

6. Implementation of Social Protection Programs through the Sustainable
Livelihood Program (SLP), Pantawid Pamilyang Pilipino Program (4Ps) and KC-
NCDDP

6.1 SLP, 4Ps, and KC-NCDDP shall not promote the production of tobacco products
1 intheir-project areas. .

6.2 Education, information and communication strategies shall be employed with the
beneficiaries and local community leaders to raise awareness about the addictive
and harmful nature of tobacco products and about tobacco industry interference.

VIIl. TOBACCO CONTROL STRATEGIES
1. Information, Education, and Communication

1.1 Al DSWD personnel shall be properly informed about this guidelines on tobacco
control and protection against tobacco industry interference through regular
assemblies such as flag ceremonies and wellness related fora. They shall sign the
Affirmation and Commitment to the Guidelines (Annex B) to be attested by the
Head of Office, Bureau, or Service. All signed forms shall be submitted to the
Technical Working Group (TWG) Chairperson®.

1.2 All personnel are enjoined to disseminate information about the addictive and
harmful nature of tobacco products and tobacco industry interference with tobacco
control policies.

1.'3 Displqy of visibility materials such as the NO SMOKING and NO DEAL WITH THE
TOBACCO INDUSTRY (Annex C) shall be prominently posted and/or displayed in
the entrance and other conspicuous locations most visible to the public.

1.3.1 The “No Deal with the Tobacco Industry” poster shall be placed and
displayed prominently in conspicuous locations within government
premises and grounds most visible to the public. The signage shall be
at least 10x16 inches in size and shall be posted in the following
locations:

e Gate (entrance and exit)

¢ Parking areas

e Building entrance and exit
e Elevator lobby

® Refer to Section IX of this Guidelines



¢ . 1+ ¢ Waiting areas .

1.3.2 The “No Smoking” posters shall be placed and displayed prominently in
conspicuous locations within government premises and grounds most
visible to the public. The signages shall be at least 10x16 inches in size
with the International No Smoking Symbol (consisting of a pictorial
representation of a burning cigarette enclosed in a red circle with a red
bar across it). Side by side with the “No Deal with the Tobacco Industry”
poster, it shall be posted in the following locations:

e Gate (entrance and exit)
* Parking areas

« Building entrance and exit
* Elevator lobby

= Waiting areas

1.3.3 The “No Smoking” stickers shall be posted and displayed prominently in
all government mator vehicles. These should be at least 2.5x4 inches in
size to be placed on the windshield, provided that the same does not
obstruct the driver's view. Furthermore, there shall be at least 2.5x4
inches “No Smoking” signage to be placed at the driver's back seat.
Other conspicuous location may be identified for bigger vehicles.

' 1.34 : Tarpaulins, posters, and other materials depicting full-colored graphic
health warnings on the ill effects of smoking may be displayed in
conspicuous areas of the building premises.

1.3.5 All signages shall be posted in English, Filipino, and/or the local dialect.

1.4 Lectures on the adverse effects of tobacco use and threats of tobacco industry
interference shall be conducted through advocacy and capability building activities
for personnel, partners, volunteers, and clients. Likewise, this guidelines shall be
integrated into the Agency Orientation Program for Newly Hired Personnel.

1.5 The Department shall participate in the international and national celebrations and
activities such as, but not limited to, World No Tobacco Day in May and No
Smoking Month in June.

. Smoking Cessation Program

2.1 Participation to the Smoking Cessation Program is voluntary in nature.

2.2 The Department, with assistance from the Department of Health, shall make the
cessation intervention services, particularly brief interventions, available and
' accessjble to all personnel in need of such services.

. Collaborations, Partnerships and Linkages

3.1 The Department, through its TWG, shall actively participate in the National
Tobacco Control Cell (NTCC) Article 5.3 activities. It shall collaborate with the
member agencies on efforts on tobacco control and prevention of tobacco industry
interference.



3.2 The Department will build partnership and alliances with the Civil Society
Organizations that promote and strengthen public health policies on tobacco
control. The Department shall benefit from the sharing on legal and strategic
expertise for countering tobacco industry strategies and tactics.®

3.3 The conduct of capability building related activities to build capacities of DSWD
1 personnel in the prevention of tobacco use and tobacco industry interference. Shall
be in partnership with the Civil Service Commission (CSC), Department of Health
(DOH), World Health Organization (WHOQ), and Civil Service Organizations
(CSOs) which can be tapped for technical assistance and resource augmentation.

4. Rewards and Incentives

4.1 The Department shall nominate its offices as well as residential care
center/facilities with successful implementation to the DOH Red Orchid Award
(ROA) or the Search for 100% Tobacco-Free Environment, and other award giving
bodies in recognition of its efforts.

4.2 The Department shall consider the provision of appropriate award/ recognition/
incentives to personnel, partners, volunteers and clients with high compliance to
this guideline.

IX. TECHNICAL WORKING GROUP

To ensure the overall implementation and compliance to this Guidelines, a DSWD CSC-
DOH JMC 2010-01 Technical Working Group shall be constituted at the Central and Field
Ofﬁc?s compesed of the following:

1. Central Office Technical Working Group (CO-TWG)™®
1.1 Composition

Chairperson: Assistant Secretary for Administration,
General Administration and Support Services Group

Vice-Chairperson:  Director, Administrative Service

Members (Primary and Alternate Representatives):

Disaster Response Management Bureau
Human Resource Management and Development Service
Legal Service
Program Management Bureau
Standards Bureau
Social Marketing Service
National Response and Logistics Management Bureau
Pantawid Pamilyang Pilipino Program NPMO
Sustainable Livelihood Program NPMO
KC-NCDDP NPMO
Administrative Service

P " Social Welfare Employees Association of the Philipgines

? Guidelines for Implementation of Article 5.3 of the WHO Framework Convention on Tobacco Control, p. 9.
P Based on AO No.1, series of 2019: Management Reorganization of the DSWD Central Office.



Secretariat:  Human Resource Management and Development Service

1.2 Functions

Al

Represent DSWD in the National Tobacco Control Sub-Committee on
Framework Convention on Tobacco Control (FCTC) Article 5.3:

Conduct policy review and recommend improvements of DSWD policies,
guidelines and systems in accordance with relevant laws, rules, and

regulations; 5

Plan and monitor compliance strategy of all DSWD Offices, Centers,
Institutions, and Attached Agencies to this Guidelines and other relevant
laws, rules, and regulations; and

Synchronize all tobacco control efforts of the Department.

Prepare CO report and consolidate the regional reports as basis for the
Department wide annual report and annual budget plan.

2. Field Office Technical Working Group (FO-TWG)'!

2.1 Composition

Chairperson: Regional Director

Vice-Chairperson: Assistant Regional Director for Administration

Members (Primary and Alternate Representatives):

Administrative Division
Disaster Response Management Division
" Human Resource Management and Development Division
Protective Services Division
Policy and Plans Division
Promotive Services Division
Social Welfare Employees Association of the Philippines

Secretariat:  Human Resource Management and Development Division

2.2 Functions

Ensure implementation of policy guidelines and activities relative to
tobacco control:

Monitor the compliance to this Guidelines at the regional level;

Recommend policy changes affecting implementation of social welfare and
development programs and services:

' Based from AO No.1, s. 2018: Functional Structure of the DSWD Field Offices.
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* Conduct continuing advocacy and capability building programs for DSWD
personnel and partners; and

» Prepare and submit reports to the CO-TWG.

3. Attached Agencies

DSWD Attached Agencies shall create their own TWG which shall be composed of
representatives from key offices to ensure the implementation and compliance
monitoring to this Guidelines.

X. REPORTING OF VIOLATIONS

1. Personnel are required to report any form of activity of the tobacco industry dubbed as
part of their “corporate social responsibility” such as activities employed by the ipdustry
fol their marketing and public relations strategy that circumvents the prohibitions on
tobacco advertising, promotion, and sponsorship.

2. Personnel shall give information about any type of agreement with the tobacco industry
or any information that would facilitate the enforcement of policy against tobacco
industry interference. Information shall include reports on any interaction with the
tobacco industry, any preferential treatment given to the tobacco industry and any offer
of donation to the public official or employee by the tobacco industry. To encourage
transparency and accountability, this information shall be accessible to the public.

3. A report of any violation shall be submitted in writing to the Human Resource
Management and Development Service/Division per prescribed complaint form (Annex
D) and shall be acted upon by the TWG.

Xl. PENALTIES AND SANCTIONS

Any violation of this Guidelines shall be considered a ground for administrative disciplinary
action pursuant to the existing Rules on Administrative Cases in the Civil Service, without
prejudice to the filing of criminal or civil actions under existing laws, rules and regulations.

XIl. MONITQRING OF COMPLIANCE

1. The TWG at the Central Office and Field Offices shall periodically monitor the
compliance to this Guidelines. A quarterly meeting shall be conducted for this purpose.

2. The FO-TWG shall prepare and submit an annual report to the CO-TWG. The HRMDS
shall prepare the report for the Central Office. These annual compliance reports shall
be consolidated by the CO-TWG Secretariat who shall endorse to the CO-TWG
Chairperson for onward submission to the CSC.




XIll. FUNDING REQUIREMENTS ‘
Funding requirements for the implementation of the tobacco control efforts and protection
against tobacco industry interference shall be provided by the Department, subject to the
availability of funds and propriety of fund source therefor.

! " L :: * ‘
Further, it shall be part of the yearly budget appropriation of the Human Resource
Management and Development Service/Division, subject to existing budgeting, accounting
and auditing rules and regulations.
XIV. REPEALING CLAUSE
Memorandum Circular No. 2, series of 2003, and all other previous administrative issuances
that are contrary or inconsistent to this Administrative Order are deemed repealed or amended
accordingly.

XV. EFFECTIVITY

This Administrative Order shall take effect immediately upon its issuance.

Issued in Quezon City this 22¢d day of M”y . 2019.

1 —
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hels : ' ROLANDO JOSELITO D. BAUTISTA
Secretary, DSWD

Certified True Copy:

MYRNA H. REYES
OIC-Division Chief
Records and Archives Mgt. Division



ANNEX A

SYDSWD

Department of Social Welfare and Dovelopmant

DECLARATION OF COMMITMENT

Consistent with the principle that there is an irreconcilable conflict of interest between
public health, public safety, and provision to public services on one hand and the
interests of the tobacco industry, and its representatives on the other, the Undersigned
hereby commits and supports all government efforts to protect the bureaucracy
against any interference from the tobacco industry. i
Given this, the Undersigned declares that he/she is, at present*, not directly or
indirectly representing, or not directly or indirectly receiving donation or
payment from any tobacco product manufacturer or wholesaler, or any parent, affiliate
or subsidiary of a tobacco product manufacturer or wholesaler, or any person, interest
group, advocacy organization, law firm, advertising agency, or other business or
organization that represents the interests of the tobacco industry.

Signed this day of ,

Name

Position

Organization

Signature

1« y . s

* In case of any past interests related to the tobacco industry, please list the details of such interest in
the blank spaces provided (name of tobacco company, date of involvement, details of involvement):

Name of Tobacco Date/Period

Company of Involvement Details of Involvement }

| 8
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DSWD Central Office, Batasan Complex, Constitution Hills, 1126 Quezon City, Philippines
Email: inquiry@dswd.gov.ph Tel Nos.: (632) 931 8101 Telefax (632) 931 9143
Website: www.dswd.gov.ph



ANNEX B

¥ DSW

Departmant of Social Welfare and Dovelopmant

I s g

AFFIRMATION AND COMMITMENT TO THE
GUIDELINES ON THE ADOPTION AND IMPLEMENTATION OF POLICIES ON
TOBACCO CONTROL AND PROTECTION AGAINST
TOBACCO INDUSTRY INTERFERENCE

As a personnel of the Department of Social Welfare and Development, | hereby certify that |
have received, read, and understood the “Guidelines on the Adoption and Implementation of
Policies on Tobacco Control and Protection against Tobacco Industry Interference”. Likewise,
I shall make myself available to be informed and oriented about the tobacco control measures
of the Department. | hereby affirm my commitment to unconditionally abide by the provisions
stipulated therein. Moreover, | shall be answerable to the Department for whatever violations
or infractions that | may commit in contravention of this Guidelines.

Name and Signature__ -
Date

e e = ——

Attested by:

Name and Signature of Head of office

Position / Designation

DSWD Central Office, Batasan Complex, Constitution Hills, 1126 Quezon City, Philippines
Email: inquiry@dswd. gov.ph Tel Nos.: (632) 931 8101 Telefax: (632) 931 9143
Website: www.dswd.gov ph
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DSWD
GOVERNMENT
VEHICLE.

NO SMOKING

as per CSC Memorandum Circular No. 17, S. 2009; Executive Order No. 26,S. of 2017;
and DOH Administrative Order No. 2017-0023

Violation of this is y 10 Asec. Rodolfo M. Santos at 934.9138

[ SAMPLE STICKER ]

A

25"

ANNEX C

Dimension: at least 2.5"x4”

Proposed Location:

- Windshield that do not obstruct the
driver's view
Driver's back seat

- Other conspicuous location for bigger
vehicles

Note:

The template indicates that the reporting of
violations in the DSWD Central Office is
coursed through Asec. Rodolfo Santos as
Chairperson for the TWG CSC-DOH JMC
2010-01.

At the Field Office, the posters must indicate
reporting of violations to be concerned official
based on the Regional Special Order issued
for the purpose.



10"

S?DSWD

Department of Social Weltars and Development

GOVERNMENT OFFICE

STRICTLY
NO SMOKING

as per CSC Memorandum Circular No. 17, S. of 2009:
Executive Order No. 26, S. of 2017; and
DOH Administrative Order No 2017-0023

[ -SAMPLE POSTER

16"

Dimension: at least 10"x16”

Proposed Location:

Gate (Entrance & Exit)
Parking Areas
Building Entrance/Exit
Elevator Lobby
Waiting Areas

Note:

The template indicates that the reporting of
violations in the DSWD Central Office is
coursed through Asec. Rodolfo Santos as
Chairperson for the TWG CSC-DOH JMC
2010-01.

At the Field Office, the posters must indicate
reporting of violations to be concerned official
based on the Regional Special Order issued

ANNEX C



SDSWD

Dwpartment of Social Wettare and Developrment

DEAL

TOBAGCO
INDUSTRY

Protect public health from the commercial and vested interests of the Tobacco Industry.
Promote integrity, accountability, and transparency in public office.

10-01

(Protection ¢ inst Tobacco

_ sAWPLEPOSTRR |

16”

ANNEX C

Dimension: at least 10"x16”

Proposed Location:

Gate (Entrance & Exit)
- Parking Areas
- Building Entrance/Exit
- Elevator Lobby
- Waiting Areas

Note:

The template indicates that the reporting of
violations in the DSWD Central Office is
coursed through Asec. Rodolfo Santos as
Chairperson for the TWG CSC-DOH JMC
2010-01.

At the Field Office, the posters must indicate
reporting of violations to be concerned official
based on the Regional Special Order issued
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REPUBLIC OF THE PHILIPPINES
(REPUBLIKA NG PILIPINAS)

P R
(PORMULARYO NG REKLAMO}

The Personal cireumstances of the party/parties concerned are as follows:
(Mga personal na impormasyon ng mga panig)

Name of the person/s complained of: l 1
(Pangalan ng t.wy‘ mygd laong imeereklamo) N

Position:
(hatumgkuian:) - _____‘_I

Office: , 5 B I

{ihnggapan:) 1°

e /i

Itis alleged that the person/s complained of violated the following provisions/s of the
JMC 2010-01 or CSC MC No.17, S. 2009 (please check):

(Simasabi na nilabay ny teoing taong inirereklamo ang sumusunod nz adianengs wdhana ng JIMC 2010:00 o CSC MC No,17.8. 2009
tMungvaring markalian ng (sek )

{ rUnnecv:ssar)' Interaction with the Tobacco Industry (tobaceo industry refers o

| manufacturers, distributors, importers, and supporters of tobacco products.)

i
f INakikipag-ugnayan nang hindi Kinakailangan sa Industriya ng Tabaka (2ug mndustinva ng tahaho ny tuekiiukoy sa mga
|

1

!
MARELAZAWY. tagapamalizyi, | gk, ol inga gapaptpivod np mya produkiony tabako.) - . “i

' Preferential treatment to the Tobacco Industry
iMay pagkifing na Pagiralo sa lodustiya ng Tabaka)

|
~ | Accepting Gifts. Donations and Sponsorship from the Tobaceo [ndustry i
| {lumutanggap ng mga regalo. donasyon 2t tulong muls 33 indusiriys ug.rT'lhark‘x:l___ i ]
| Having financiul interest i the Tobacco Industry |
| {iMay pakinabang na salapi sa Industriya ng Tubaka) - - = —— ]
| Accepling other favors from the Tobacco Industry ;
(Tumatangoap g iba pang kaburibang loob muls sa Indusiriva ng Tabako) |
Having a conflict of interest with the Tobacco Industry
L— _' .fi""‘" ibang hang_aﬂng_fﬂungu( sa Pumahuhf.m ai pabor sa Industriva ng Tabako) o Tl o
i LEngaging in an occupational activity within the Tobaceo Industry
le {Muy isinasapawang gasain sa loah ng ndusinya ng Tabako}
: Others prohibitions under the JIMC 2010-01 (Mga iba pang ipinagbabawal sa ilalim ng
; IMC 2010-01 (manyyaring tivakin): et BT o
~ g o5 . . R —a
' {€SC MC No. 17,'S. 2009 (Smoke Prohibition based on 100% Smoke-Froe

f o
f Enviromment (Paghabawal sa P ilyo butay sa Paiakarang 100% Smoke-Free Enviroument Holicy)

(A) The alleged violation is committed as follows (narrate the relevant facts):
Ang sinasabmg paglabug ay nagewa gaya ng sumveunod (isalaysay =ng mga kaugnay na pangvavari

(B) When did the vivlation of the JMC 2010-01 or CSC MC No. 17, 5. 2009 occur?

Kailan nangyari ang pavlabag s IMC 2010.01 6 CSC MC No, 172

(EIFI;O specific date, give tli(,:timé pcnnd L

Kunu weltmg iyak nn petsa, thigay ang suklaw no panakon:

Date started (Petsa ng Sumula): _. Threugh (Hangeang):

ANNEX D



ANNEX D

4. What is the proof that the person compluined of violated the provision/s under JMC
£010-01 or CSC MG No, 17, 5. 2009 (please check)?

“"" ang, inyong kavibayan na uilabag ng seo/mga tong inirereklamo ang alinmang ipinagbabawai sa flalim ng IMC 2010-01 o CST MC
Mo, 177 (aangyaring logyom ny +ek)

[ Memoranduni of Agreement/Understanding and other A greements between the Tobw.o
I‘ Induatry and the Agency Concerned
i

Letters from/to the Tobacco Industry

(Mya liham mula/su Indusiriya ng rabako) o
Financial documents showing rt.u.lpt of [unds from Tobag¢co lndusm :
Mga dok g pamy lapi na nagpay 0g pagtungeap tp salapi muly s indusinya ng‘l:h_a_guj _— __1
Statements of Assets, Liabilities and Net worth (SALN)

(Mga Pahayag ng Ari-srian ot Panonegutan o SALN]

e i
Employment/Consultancy Contract with the Tobacco {ndus'rry E
f

ng Ku (¥ at iba ba pang mya Kasunduan ng Indusisiye’ng Tabako at ny Kinavkujang shensiya)
P:ctu.rcs of the Government Officers together with Tobacco Industry Representatives |
(Mga larawan ng mga Opisyal ng Pamiahalsan na kasarms g wmga Kinstuwan ng ledustriya ng T abak) . }
!
i

(Kontrala ng Pagkakacmpleo/pagiging kasangguni 5a industriya ng tabuko)
Pictures of the person complained of smoking within government premises/Affidavits of

witnesses
(Mga lzrawan ng teong inircreklamong nagsisigerilyn sg loab ng pusaling pampamahalssn™egs Allidavit ng mya saksi

Others (Tba pa) ) = —

— __T S

=]

(B) Is the proof attached to this form? Yes (OO)T]  No (Hindi) ]

tNalikip ba ag pormulanceng 1o ang katilayan)
R ' '
PRAYER
{(PAGSAMO;

WH EREFORE c.omn]amam rcspcufully prays judgment that:

{Dahil 6 mga b 2t 2a unahian, g ang nagrercklama ne ung hatol ay maging gova ng semusimod)

1. The person/s complained of be held liable for violation of JMC 2010-01/CSC MC No.17.
S. 2009, and impose the necessary administrative sanctions:
(Panagulin ang g Wong inirereklamo dahil 2 paglabag sa JMC 2010-01:CSC MC No, 17, &, 2009 & ipataw ang kinakailangang mg
batas adminisiratibos)

2. Grant all other reliefs allowed by law.
{Pegkalooban ng Ishat ng ibs pang tulong an ipinahihintulor ng baies.)

City of _ ) : ; of (.20
{Lungsod ng) (ng)

Complainant’s Name |
_ (Pangalon ng Nagrerektamo)

Address
'l {Dirahany

R IS 8

.

|
5 Signature : e
G 1 [Lagda)
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ANNEX D

Yerification -ertification of Non-Forum Shopping
{(Pagpap at y nin Walang Forum Shopping)

. of legal age, after having been duly sworn in

(AKo i nasa hustong gulang, pagkaraang ianumpa gaya ng nurarepat)
accordance with law, depose and state that: )

(ali

[

Subscribed and sworn to before me this day of -20__  hereat

I 53 baias, ay i nazy

y lam the.complainant in the above-stated case and I have caused the preparation of the foregoing

complaint. 1AR0 ang nagrereklamo sa kaso n binabanasi o itmas at ako ang nagsagawil hig naunang reklume.)

I have read the contents thereof and the facts stated therein are true and correct of my personal

knowledge and/or on the basis of copies of documents and records in my possession: (Nabass ko
ang nilalaman ng reklamo ut ang mza nakasaad doon ay toteo ai tama s pagkuksalnm ko avo nakabutay 2 mga sipi ng mga dokumenta at
Aasulatang hawak ko:

I'havenot commenced any other action or proceeding involving the same issues in the Supreme
Court, the Court of Appeals. or any other tribunal or AGENCY; (Wala akong isinagawang iba pang aksiyon o

dimanda na tunghol ss myga usapin ding 1o 53 Korte Suprema, Hukuman sa Paghahabol, o sa alinmang it pong hukeman o shensiya:

To the best of my knowledge and belie!, no such action or proceeding is pending in the Supreme
Court, the Court of Appeals. or any other tribunal or AZENCY: (s uking pagkakaulam at paniziwale, v lung
Saveng aksiyon o demanda ang vakabinbin <3 Korte Suprema. Hokuman su Paghahabel, o Toe pang hukutsan o ahersiyas)

11 should thereatter learn that a similar action or proceeding has been filed or is pending befure
the Supreme Court, the Court of Appeais. or any other tribunal or agency, [ undertake to report
that fact within five (5) days therefrom o the Civil Service Commission. (Sakaling maliman ‘i na
may uakahain o nakabinbin ns katalad na sksiyon o demanda su Korte Suprema, Huluman sa Paghahabol. o alininang iba pang hukuinom o
shensiya, wulat ko ang hagay na 110 44 laab hg limang (33 amw mule sa araw 5s malaman o sa Komisyon sa Serbisye Sibilz)

Complainant
(Nagreklumuo) S .

(Sumumpa sa harap ko nga)\.mg) faraw ng) sa lungsod ng

NOTARY PUBI.IC

(NOTARYO PURLIKO)



ANNEX D

REPUBLIC OF THE PHILIPPINES
(REPUBLIKA NG PILIPINAS)

(PORMULARYO NG REKLAMO NA HINDI PINANGALANAN )

The Personal circamstances of the party/parties concerned are as follaws:
{Mga personal na impormasyon ag myn panig:)

Name of the person/s cumplamcd of:
(Pangalan ng tao’ mga taong inirereklamo)

Position: !
(Katungkulan;) - |
Office:
(Tanggapanz)

It is alleged that the person/s complained of violated the following provisions/s of the
JMC 2010-01 or CSC MC No.17, 8. 2009 (please check)

{Sinasabi o2 nilabag ng 1o/mega tsang imrercklamo ang d ns tad dhana ng JMC 2010-01 o CSC MC No.17, 5. 2009
( \dangy:rmg markahan ng tsek)

| Unnecessary Interaction with the Tobdu.u Industry (tobacco industry refers to i

ma:mfacturers distributors, importers, and supporters of tobacco producty.)

i c\lak_l ipag-ugnayan nung h\nd; km“kalll\ngan sa Indusmiva ng Tabuko {ang indusiriva ng whako ay wmotukoy sa mm

i [ manggagawa, tagap i, lagaanykol, at miga tagapaglaguyod ng mga produkiong 1abako.s

Preferential treatment to the Tobacco Industry

(May pagkiling na pagtrato sa Indusuiya hg Tabako)

Accepling Gifts, Donations and Sponsorship from the Tobacco Industry

(Tumatanggap ng mga regalo, donasyon at (ulong mula sa Industriys ng Tabako) .

Having financial interest in the Tobacco Industry

(May pakinabang na salapi sa Industriyz ng Tabako)

Accepting other favors from the Tobacco Industry

{Tumawngesp ng iba pang kabutihang loob niwle se Indusuiya ng Tabako)

Having a conflict of i interest with the Tobacco Industry !

{May ibang hangaring sulungat sa Pamahalaan at pabor sa Industriya ng Tabako) j

Engaging in an occupational activity within the Tobacco Industry !

(May isinasagawang gawain sa loob ng Industriya ng Tabsko) |

Others prohibitions under the IMC 2010-01 (Mga iba pang ipinagbabawal sa ilalim ng !
i
J
!

=R e 1

JMC 201001 (mangyaring dyakiny:

CSC MC No. 17. S. 2009 (Smoke Prohibition based on 100% Smoke-Free
Environment {Pagbabawal sa Paninigarilyo hatey ss Patakacang 100% Smoks-Free Environment Policy)

(A) The alleged violation is committed as follows (narrate the relevant facts):
Ang sinasabing paglabag sy nagawa paya ng sumusunod (isalaysay ang mga kaugnay na pangyayari):

— : .

(B) When did the vlolanon of the JMC 2010-01 or CSC MC No. 17, 8. 2009 oceur?
Ksilan nangynri ang paglabag sa JMC 2010-0i 0 CSC MC No. 177

(C) If no specific date, give the time period;

Kung walang tiyak na petsa. ibigay ana saklaw na panahon:

Date started (Petsa ng Simula): Through (Hanggang):




ANNEX D

‘What is the proof that the person compiained of violated the provision/s under JMC
2010-01 or CSC MC Ne. 17, 8. 2009 (please check) ?

Ano ang inyong katibaym na mlabsg ng 1:a0/mga @ong i g ipinagbabuswal sa ilalim ng IMC 2010-01 o CSC w7
No. 177 (mengyaring Iagyan ng tsek)

’ Memorandum of Agreement/Understanding and other Agreements between the Tobacc
lndustry and the Agency Concerned :

M a1 iba pang moa Kasunduan ug Industriya ng Tabaka at vg Kinaukulang shensiva)
Pictures ot‘ the Government Officers together with Tobacco Industry Representatives
(Mgd Jarawan ng mga Opisyal ng Panahalaan na kaswma ng mge Mostawan ng fndusiciva ng Tabaka)

Letters from/to the Tobacco Industry
(Mga liham mulasa Industriva ng tabaka) L
Financial documents showing receipt of funds from Tobacco Industry
(Mga dak 1E pamp fapi na sagpupakita ng pagiengiap ng satapi mula s Indusiriya ng Tabako)
Statements of Assets, Liabilities and Net worth {SALN)

(Mga Pahayag ng Ari-arias &1 Penanagutan o SALN) !
Employment/Consultancy Contract with the Tobacco Industry i
(Kontrata ng Pagkakaempleo’pagiging kasangguni sa industriya ng wbsko) |
Pictures of the person complained of smoking within government premises/A Midavits of |
witnesses [
(Mga larawan ny aong infrercklamong isigasilyo s3 loob ng ling p haloan/Mga Affidavit ag mga saksi) ot

Others (Iba pa) i

T =

|
|
1
!

(B) Is the proof attached to this form? Yes (OO) ]  No (Hindi) T

(Kalakip ba ng pormulasyong ilo ang katibayan)



