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SUBJECT: OMNIBUS GUIDELINES IN THE IMPLEMENTATION OF THE 

SUPPLEMENTARY FEEDING PROGRAM

BACKGROUND AND RATIONALE

Malnutrition proved to be prevalent based on the 7th National Nutrition Survey (2008) 
conducted by the Food and Nutrition Research Institute of the Department of Scienqe 
and Technology. The result revealed that under and over nutrition still persists among 
Filipino children and has significantly increased compared to the last survey. Though 
malnutrition among children is a problem that needs to be addressed by the 
government, children aged 2 to 5 who are at-risk of malnutrition should also be given 
equal consideration to prevent them from becoming malnourished.

Results of the SWS surveys since 2007 have been a mix of good and bad news as 
shown by the dips and spikes in hunger incidence (see Figure 1 of Annex “F”). A 
record high of 24 percent was recorded on the 4th quarter of 2009.

The latest survey (2006) of the Family Income and Expenditure Surveys (FIES) 
conducted by the National Statistics Office every three years reported that about 11 
percent of Filipino families had incomes that cannot buy the food needed by family 
members for nutritional well-being and health. These families could be considered as 
hungry and food-poor.

The thrust of President Benigno C. Aquino’s Administration is to strengthen and 
maximize Public-Private Partnerships along implementation of various programs and 
projects. As an initial response, the Department of Social Welfare and Development 
implemented the Supplementary Feeding Program (SFP) in partnership with the local 
government units and non-government organizations, as part of the Department’s 
contribution to Early Childhood Care and Development (ECCD) program of the 
government. The Department strengthens the network with the private sector partners 
and maximizes opportunities for possible partnerships. The program is continuously 
being implemented to help achieve the Millennium Development Goal 1 which is to 
eradicate extreme poverty and hunger. Good nutrition helps children develop their full 
potentials, hence, directly addressing MDG 1.

The program in CY 2011 encountered several issues and gaps along implementation 
such as the forging of Memorandum of Agreement with the Local Government Units 
which takes time due to issuance of LGU resolution, procurement of goods within 2 
months, among others, which all caused the delay in the conduct of actual feeding. 
Along these concerns, several amendments such as Administrative Orders 5, 14, and 
18, series of 2011 were made in order to achieve the program objectives. Hence, 
there is a need to consolidate the SFP implementing guidelines to institutionalize a 
uniform understanding along program implementation.
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II. DESCRIPTION:

The Supplementary Feeding Program is the provision of food in addition to the regular 
meals, to target children as part of the DSWD’s contribution to the Early Childhood 
Care and Development (ECCD) program of the government. The food 
supplementation will be in a form of hot meals to be served during snack/meal time to 
children five (5) days a week for 120 days. The feeding program will be managed by 
parents based on a prepared meal cycle using available indigenous food supplies. 
Children beneficiaries will be weighed at the start of the feeding and 3 months 
thereafter and after the completion of 120 feeding days to determine improvement and 
sustenance in their nutritional status.

III. LEGAL BASES:

1. Millennium Development Goal 1 -  Eradicate extreme poverty and hunger
2. Nutrition Act of the Philippines (PD 491) -  The Government of the Philippines 

hereby declares that nutrition is now a priority of the government to be implemented 
by all branches of the government in an integrated fashion.

3. ECCD Act (RA 8980) -  It is hereby declared the policy of the State to promote the 
rights of children to survival, development and special protection with full recognition 
of the nature of childhood and its special needs.

4. Special Protection of Children Against Abuse, Exploitation and Discrimination 
Act (RA 7610) -  It shall be the policy of the State to protect and rehabilitate children 
gravely threatened or endangered by circumstances which affect or will affect their 
survival and normal development and over which they have no control.

5. 1987 Philippine Constitution Article XV Section 3 item 2 -  the government must 
ensure the right of children to assistance including proper care and nutrition and 
special protection from all forms of neglect, abuse, cruelty, exploitation, and ofher 
conditions prejudicial to their development.

6. PD 603 or the Child and Youth Welfare Code - states that the child is one of the 
most important assets of the nation. Every effort should be exerted to promote his 
welfare and enhance his opportunities for a useful and happy life.

7. Local Government Code of the Philippines (RA 7160) — Chapter II Section 17 (b) 
(2) (iv) provides the role of the Municipality: Social welfare services which include 
programs and projects on child and youth welfare, family and community welfare, 
women's welfare, welfaVe of the elderly and disabled persons; community-based 
rehabilitation programs for vagrants, beggars, street children, scavengers, juvenile 
delinquents, and victims of drug abuse; livelihood and other pro-poor projects; 
nutrition services; and family planning services

IV. OBJECTIVES:

1. To provide augmentation support for feeding program for children in LGU-managed 
DCCs/SNP areas and communities using indigenous foods and/or locally produced 
foods equivalent to 1/3 of Recommended Energy and Nutrient Intake (RENI);

2. To improve knowledge, attitude and practices of children, parents and caregivers 
through intensified nutrition and health education; and

3. To improve and sustain the nutritional status of the target children beneficiaries.

V. DEFINITION OF TERMS:

For the purpose of this Guideline, the following terms shall be defined as follows, using 
the definitions of the National Nutrition Council:



1. Malnutrition - encompasses a range of conditions, including acute malnutrition, 
chronic malnutrition, micronutrient deficiencies, as well as obesity.

2. Recommended Energy and Nutrient Intake (RENI) -  levels of energy and nutrient 
intakes on the basis of current scientific knowledge which are considered adequate 
for the maintenance of health and well-being of nearly all healthy persons in the 
population (FNRI-DOST, 2002).

3. Supplementary feeding - Supplementary feeding (SF) is defined as provision of 
food to supplement energy and other nutrients missing from the diet of those who 
have special nutritional requirements to prevent or alleviate malnutrition through 
reducing the nutrient gap between an individual's actual consumption and his/her 
requirement (WHO, 1997)

4. Day Care Service Parents Group/Supervised Neighborhood Play Parents 
Group (DCSPG/SNP PG) -  composed of parents of the children enrolled in day 
care centers/supervised neighborhood play

5. Day Care Centers (DCC) * community or workplace facilities for children 3-5 year 
old with a maximum of 30 children per center.

6. Supervised Neighborhood Play (SNP) -  children 2-5 year old are provided with 
early childhood enrichment activities together with older children thru play activities, 
games, guided exercises and other learning opportunities. Each SNP can be 
composed of children of various ages but should have a maximum of 10 members’.

7. Parenting Effectiveness Service (PES)- provision of expansion of knowledge and 
skills of parents and caregivers on parenting to be able to respond to parental duties 
and responsibilities on the areas of early childhood development, behavior 
management of younger and older children, husband-wife relationships, prevention 
of child abuse, health care and other challenges of parenting.

VI. IMPLEMENTING PROCEDURES/ SCHEME 

VI.1. SUPPLEMENTARY FEEDING PROGRAM IN DAY CARE CENTERS AND 
SUPERVISED NEIGHBORHOOD PLAY

1. Target Beneficiaries

• 2-4 year old children in SNP;
• 3-4 year old children enrolled in day care centers; and
• 5-year old children not enrolled in the DepEd preschool children but enrolled in 

DCCs

Database of poor households from the National Household Targeting System may
be utilized in identifying the children beneficiaries who are prospective DCC and
SNP enrollees.

2. Social Preparation

2.1. The DSWD-Central Office shall provide program orientation to the "field 
offices and DSWD-ARMM.

2.2. The field offices and DSWD-ARMM shall orient the Provincial/City/Municipal 
Social Welfare Officers while the parents or caregivers shall be oriented 
about the program by the P/C/MSWDO.

2.3. A Memorandum of Agreement (MOA), using the prototype MOA crafted by 
the Protective Services Bureau (PSB), shall be executed by the FO with 
identified partners to define the roles and responsibilities of each party.
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■ MOA between DSWD and LGU (Annex B)
■ MOA between and among DSWD, City/Municipal Social Welfare Office 

and Day Care Workers Federation (DCWF) (Annex C)
■ MOA between and among DSWD, City/Municipal Social Welfare Office 

and DCSPG/SNP PG (Annex D)
■ MOA between the FO and partner NGO (Annex E)

The MOA should highlight the obligations of each party particularly in the 
proper disposition/disbursement of funds for the SF implementation and 
liquidation of funds received in accordance with COA Circular Number 94- 
013 and 2007-001 dated 13 December 1994 and 25 October 2007 
(depending on the partnership).

A separate MOA could be executed with the Provincial LGU to expedite the 
implementation.

2.4. The LGU shall open a bank account solely for DSWD account for 
Supplementary Feeding Program.

For partnership with DCWF/DCSPG/SNP PG, open a savings account solely 
for the DSWD funds in any reputable bank/cooperative with savings account 
service with 3 signatories, 2 from the federation namely the President and 
the treasurer, and 1 from the LGU which is the C/MSWDO. The C/MSWDO 
shall ensure that funds intended will be used for the SF implementation in 
the DCCs/SNP area.

2.5. Implementing partners (DSWD-ARMM/C/MLGUs/ C/MSWDO (for 
partnership with DCWF/DCSPG) /NGOs and other NGAs), shall be required 
to submit a project proposal and masterlist of beneficiaries using the 
prescribed template as basis for funding allocation including the 
liquidation/audited report of disbursements of the previous fund releases.

The FO may prepare a mother proposal to facilitate immediate fund releases 
to implementing partners, however, the FO should still require submission of 
individual proposal from the implementing partners.

2.6. Organize the community through the C/M/PSWDOs, as a prerequisite in the 
implementation of Supplementary Feeding Program. The following activities 
shall be undertaken by the C/M/PSWDO prior to the implementation of the 
program:

a. Orientation of Local Officials and stakeholders about the program for 
. support.

b. Conduct of Barangay Assemblies/Meetings to get the support of the 
people in the barangay.

c. A month prior to the actual feeding implementation, parents shall be 
organized by the day care/SNP worker and their support and Qommitrnent 
to the program shall be obtained. They shall be grouped into working 
committees to involve all parents in various activities in the center. 
Regular meetings shall be held to discuss issues and problems affecting 
the implementation of the program.

d. Team building sessions shall be conducted by the C/MSWDO to prepare 
parents to manage the project and to build them as a team. This will 
include activities that will strengthen their awareness of their role and 
responsibilities towards the project and as member of a

* 4



team/organization. This will also develop the spirit of volunteerism and 
sharing. The FO could provide funds for this, subject to availability of 
funds or the LGU will provide counterpart for the conduct of this activity.

2.7. The Day Care/SNP worker/NGO staff shall accomplish intake form for'each 
child. If there is already existing intake information of the child, records 
should be updated. Such information may be gathered from the BNS, BHWs 
and other secondary sources. A home visit to the family is necessary to 
gather and validate information.

2.8. Measuring of children shall be done by trained DCWs/SNP volunteer worker 
and BNS/BHW under the supervision of the Rural Health Unit using the New 
WHO Child Growth Standards (CGS) or the ECCD growth chart, whichever 
is available, to determine nutritional status before the start of feeding using 
the available weighing scale and height boards of the Rural Health Unit. The 
DCW/SNP worker should establish a permanent growth monitoring record 
for each child that contains the name, age, birthday, and the baseline and 
monthly weight record of the child. The data obtained at this stage shall be 
maintained in the FO's databank.

2.9. Profiling and data banking of children must be done by the C/M/PSWDO to 
be submitted to the Field Office.

Conduct of Feeding

3.1. The feeding shall be implemented for a minimum of '5 days and maximum of 
7days, for a period of 120 days. If the need arise, 7 days a week feeding can 
be done to catch-up with the implementation. The actual implementation 
shall be in all day care centers/SNP areas nationwide for SFP in DCCs/SNP 
and identified feeding area for SFP outside DCCs.

3.2. Feeding shall be provided to all the children beneficiaries for the duration as 
stated above. If there are two sessions, feeding shall be given to both and 
shall consist of:

■ Daily Hot Meals. The suggested cycle menu (Annex G) as 
recommended by FNRI Nutritional Guidelines for Filipinos and/or the 
menu prepared by the Nutritionist-Dietitian which shall be equivalent to 
1/3 of the Daily Recommended Energy and Nutrient Intake (RENI) shall 
be used in the preparation of hot meals. The parents group and/or the 
City/Municipal Nutrition Action Officer (C/MNAO) may enhance the cycle 
menu depending on available nutritionally adequate food items in the 
community.

3.3. The Parent Committee on Food Preparation shall provide voluntary labor for 
the cooking/preparation of food and management of feeding sessions The 
DCW/SNP Volunteer Worker and the President of the DCSG/SNP parents 
group shall prepare a monthly schedule of cooks.

3.4. Aside from feeding, children should be taught proper hygiene such as 
washing the hands before and after eating, table manners, and prayer 
before and after meals, etc. and simple concepts on health care. and. 
nutrition and importance of nutrition .for their health and development, among 
others.



4 Conduct of Parent Effectiveness Sessions

The parents shall be encouraged to complete all the nine sessions on self, family, 
parent effectiveness, health and nutrition, etc. to improve/enhance their 
knowledge, attitude, skills and practices on parenting.

4.1. The sessions facilitated by the LSWDO or trained staff shall be held at least 
twice a month , depending on the available time of parents. It shsill be 
conducted following the order of importance established/agreed upon by the 
parents. Resource persons may be invited to discuss specific topics.

4.2. In the conduct of sessions, the methodologies should be evocative and 
should involve the maximum participation of the parents.

5 Fund Allocation
5.1. The amount of thirteen pesos (Php13.00) per child per day for 120 days hot 

meal feeding shall be allocated. Of this amount, P10.00 shall be used for the 
viand per child per day and the P3.00 will be used for the rice per child per 
day. An average of 10 children shall be covered in a kilo of rice.

The allocation per child per day may increase or decrease in the succeeding 
SFP implementation based on the prevailing price of basic commodities.

5.2. The amount of P75 per child should be allocated for the eating utensils while 
P1.000 per day care center/SNP should be allocated for the cooking 
utensils. There shall be no allocation for the eating and cooking utensils to 
DCCs/SNP which are already provided such in the previous SF 
implementation except when needing replacement based on the 
assessment and recommendation of the FO.

a. The eating utensils shall be composed of:
1. spoon
2. fork
3. bowl
4. plate
5. drinking glass/ tumbler

b .' The cooking utensils shall be composed of:
1. carajay/ frying pan
2. cauldron/ pot
3. ladle

5.3. Requirement for administrative and monitoring costs shall also be allocated 
by DSWD CO to the DSWD FOs, The DSWD-FO could provide funds to 
C/MLGU, in monitoring and provision of technical assistance to the 
DCW/SNP Worker, DCSPG in SF implementation, in the amount not 
exceeding P1,500 per LGU per month, subject to availability of funds.

The release of funds shall be on reimbursement basis following the 
accounting rules and regulations. A monitoring report and a certification from 
the LGU showing that the MSWDO did not reimburse TE from the LGU, 
shall be submitted as requirements in the reimbursement.

5.4. Savings from the SFP funds could be utilized in the extension of feeding 
days prioritizing the underweight/malnourished beneficiaries.
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5.5. Any unused funds by the partners should be returned to the DSWD upon 
completion of the program.

6. Fund Management

The fund management depends on the following modality that will be used in
implementing the program:

A. Partnership with DSWD-ARMM -  refers to partnership between D^WD-Central 
Office and DSWD-ARMM where funds shall be directly downloaded by DSWD- 
C.O. to DSWD-ARMM.

B. Partnership with the Local Government Units (LGUs) -  partnership between the 
DSWD-Field Office with their respective LGUs where funds will be transferred to 
and managed by the LGUs.

C. Partnership with the Day Care Workers Federation (DCWF)- partnership 
between DSWD-Field Office, DCWF, with the City/Municipal Social Welfare and 
Development Office (C/MSWDO), where funds will be directly downloaded to 
the DCWF.

D. Partnership with Day Care Service Parents Group/Supervised Neighborhood 
Play Parents Group (DCSPG/SNP PG) - partnership between DSWD-Field 
Office, DCWF, with the C/MSWDO where funds will be transferred to the 
DCSPG/SNP PG.

Below are the procedures in the fund management based on the above-mentioned
modalities:

A. PARTNERSHIP WITH DSWD-ARMM

Step I Sicp 2 Step 3

2. Fund Transfer
a. The DSWD-C.O. shall transfer the funds upon submission of the project 

proposal, in accordance to the cash program, to DSWD-ARMM in tranches and 
in accordance with the COA Circular Number 94-013 dated December 13, 1994. 
No succeeding releases shall be provided until the DSWD-ARMM submitted 
liquidation report of previous releases which should include accomplishment 
reports and photo documentation, except in extreme emergencies.
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b. The DSWD-ARMM should require their P/C/MSDWOs to submit project 
proposal and the list of target beneficiaries as basis for fund allocation.

c. The DSWD-ARMM shall transfer the funds to the PSWDO or C/MSWDO once 
the proposal and list of beneficiaries are submitted to the region.

3. Procurement of Goods

a. The rice could be procured:

■ by the DSWD-ARMM/P/C/MSWDO from National Food Authority-Regional 
Office. The rice that shall be delivered should be iron-fortified, to the extent 
possible; or

■ by the DCSPG/SNP PG when NFA rice is not available and procurement 
causes delay in the feeding; the DSWD-ARMM/P/C/MSWDO shall release 
petty cash to DCSPG/SNP PG for the rice requirement of the DCC/SNP 
subject to existing budgeting, accounting and auditing rules and regulations.

b. Viand could be procured:

■ by the C/MSWDO; or
■ by the DCSPG/SNP PG; the DSWD-ARMM/P/C/MSWDO shall release petty 

cash for the purchase of viand to the DCSPG/SNP PG subject to existing 
budgeting, accounting and auditing rules and regulations.

The DCSPG/SNP PG which was provided petty cash by the LGU shall 
replenish the funds on monthly basis for the succeeding releases. The 
funds shall only be released upon submission of disbursement/liquidation 
reports of at least 70% of the amount spent by the DCSPG/SNP PG.

c. The eating and cooking utensils should be procured by the DSWD- 
ARMM/P/C/MSWDOs for subsequent distribution to the DCCs/SNP in 
accordance with the existing procurement law.

d. Purchase of eating and cooking utensils should be done and distributed to the 
DCCs/SNP prior to the actual feeding.

All purchases/ procurements shall be supported by official receipts, 
RER/acknowledgment receipts/statement of market purchases, invoices, billings 
and other supporting documents required under the existing budgeting, accounting 
and auditing rules and regulations.

3. Liquidation

a. The DSWD-ARMM shall take responsibility in the proper 
disposition/disbursement of funds for the implementation of the program in 
accordance with the existing budgeting, accounting and auditing rules and 
regulations and shall liquidate the transfer of funds in accordance with COA- 
Circular Number 94-013 dated 13 December 1994.

b. The DSWD-ARMM should encourage monthly liquidation by the 
P/C/MSWDO/DCSPG/SNP PG of at least 70% of the amount spent for the 
month, and require submission of full liquidation of funds released to them 30 
days after the completion of the program for transparency and accountability.



E. PARTNERSHIP WITH THE LOCAL GOVERNMENT UNITS (LGUS)
S l« n  1 R lon ?  . Rlpr. 3

•Timelines may vary depending on the regional/local situation

1. Fund Transfer

The field office shall transfer 100% of the allocation for the grants to LGUs in 
one tranche and in accordance with the COA Circular Number 94-013 dated 
December 13, 1994.

2. Procurement of Goods

2.1. The rice could be procured:

■ by the FO from National Food Authority-Regional Office. The rice that shall 
be delivered should be iron-fortified, to the extent possible; or

« by the LGU; or
■ by the DCSPG/SNP PG; the C/MLGU shall provide petty cash to the 

DCSPG/SNP PG for the purchase of rice of the DCC/SNP subject to 
existing budgeting, accounting and auditing rules and regulations.

2.2. Viand could be procured:

• by the C/MLGU; or
- DCSPG/SNP PG; the C/MLGU shall provide petty cash to the 

DCSPG/SNP PG for the purchase of viand of the DCC/SNP subject to 
existing budgeting, accounting and auditing rules and regulations.

The DCSPG/SNP PG which was provided petty cash by the LGU shall 
replenish the funds on monthly basis for the succeeding releases. The 
funds shall only be released upon submission of disbursement/liquidation 
reports of at least 70% of the amount spent by the DCSPG/SNP PG.

2.3. The eating and cooking utensils should be procured by the field office for 
subsequent distribution to the C/MLGUs/feeding areas.
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All purchases/ procurements shall be supported by official receipts, 
RER/acknowledgment receipts/statement of market purchases, invoices, billings 
and other supporting documents required under the existing budgeting, accounting 
and auditing rules and regulations.

3. Liquidation

3.1. The C/MLGU shall take responsibility in the proper disposition/disbursement of 
funds for the implementation of the program in accordance with the existing 
budgeting, accounting and auditing rules and regulations and shall liquidate 
the transfer of funds in accordance with COA Circular Number 94-013 dated 
13 December 1994.

3.2. The FO should encourage monthly liquidation by the C/MLGU at least 70% of 
the amount spent for the month, and require submission of full liquidation of 
funds released to them 30 days after the completion of the program for 
transparency and accountability.

C. PARTNERSHIP WITH CITY/MUNICIPAL DAY CARE WORKERS FEDERATION 
(C/MDCWF)

•Timelines may vary depending on the regional/local situation

1. Fund Transfer

1.1. Should an LGU experience problem in the liquidation of funds and have other 
concerns which will delay the feeding implementation, the field office shall 
transfer the funds to the account opened by the DCWF, in one tranche and in 
accordance with the COA Circular Number 2007,-001 dated October 25, 2007.

1.2. The amount needed for the opening of account by the DCWF shall also be 
allocated. The DSWD shall have the access/right to monitor and conduct spot 
check on the account considering that this i’s a government fund. A waiver 
should be signed by the DCWF giving DSWD the access to the account.

1.3. The DCWF shall release petty cash to the DCSPG/SNP PG amounting to the 
hot meal requirement for the month should the DCSPG/SNP PG will 
purchase the rice and viand.

2. Procurement of Goods
2.2. The rice could be procured:
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■ by the FO from National Food Authority-Regional Office. The rice that shall 
be delivered should be iron-fortified, to the extent possible; or

• by the DCWF; or
■ by the DCSPG; the DCWF shall release petty cash to the DCSPG/SNP PG 

for the rice requirement of the DCC/SNP subject to existing budgeting, 
accounting and auditing rules and regulations.

2.3. Viand should be procured:
■ by the DCWF; or
■ by the DCSPG/SNP PG; the DCWF shall release petty cash to the 

DCSPG/SNP PG for purchase of viand of the DCC/SNP subject to existing 
budgeting, accounting and auditing rules and regulations;

The DCSPG/SNP PG which was provided petty cash by the LGU shall 
replenish the funds on monthly basis for the succeeding releases. The 
funds shall only be released upon submission of disbursement/liquidation 
reports of at least 70% of the amount spent by the DCSPG/SNP PG.

2.4. The eating and cooking utensils should be procured by the field office for 
subsequent distribution to the DCCs/SNP;

All purchases/ procurements shall be supported by official receipts,
RER/acknowledgment receipts/statement of market purchases, invoices, billings
and other supporting documents required under the existing budgeting, accounting
and auditing rules and regulations.

3. Liquidation

3.1. The DCWF shall take responsibility in the proper disposition/disbursement of 
funds for the implementation of the program in accordance with the existing 
budgeting, accounting and auditing rules and regulations and shall liquidate 
the transfer of funds in accordance with COA Circular Number 2007-001 dated 
October 25, 2007.

3.2. The FO should encourage monthly liquidation by the DCWF at least 70% of 
the amount spent for the month, and require submission of full liquidation of 
funds released to them 30 days after the completion of the program for 
transparency and accountability.

D. PARTNERSHIP WITH THE DAY CARE SERVICE PARENTS GROUP/SNP 
PARENTS GROUP

Slep I S leP 2 * S , |P 3

*Timelines may vary depending on the regional/local situation

1 1



1. Fund Transfer

The FO could also have the option to transfer the fund to the DCSPG/SNP PG, 
should an LGU experience problem in the liquidation of funds and have otheV 
concerns which will delay the feeding implementation.

1.1. The DSWD field office shall transfer the funds to the account opened by the 
DCSPG/SNP PG in one tranche and in accordance with COA Circular Number 
2007-001 dated 25 October 2007.

1.2. The amount transferred shall be used solely for the purchase of hot meal 
inclusive of rice and viand to be used in the feeding program for the day 
care/SNP children.

The amount needed for the opening of account by the DCSPG/SNP PG shall also 
be allocated. The DSWD shall have access to the account considering that this is 
a government fund. A waiver should be signed by the DCSPG/SNP PG giving 
DSWD the access to the account.

2. Procurement of Goods

2.1. The rice could be procured:
■ by the FO from National Food Authority-Regional Office. The rice that shall 

be delivered should be iron-fortified, to the extent possible; or
■ by the DCSPG/SNP PG; the FO shall also transfer the rice requirement of 

the DCC/SNP.

2.2. Viand should be procured by the DCSPG/SNP PG; the FO shall also transfer 
the fund requirement for the viand of the DCC/SNP to the DCSPG/SNP PG.

2.3. The eating and cooking utensils should be procured by the field office for 
subsequent distribution to the DCCs/SNP;

2.4. Purchase of eating and cooking utensils should be done and distributed to the 
DCCs/SNP.

2.5. All purchases/procurements shall be supported by official receipts, 
RER/acknowledgement receipts/statement of market purchases, invoices, 
billings and other supporting documents required under the existing budgeting, 
accountina and auditina rules and reaulations.

3. Liquidation

3.1. The C/MSWDO shall take responsibility in the proper disposition/disbursement 
of funds for the implementation of the program in accordance with the existing 
budgeting, accounting and auditing rules and regulations and shall liquidate 
the transfer of funds in accordance with COA Circular Number 2007-001 dated 
October 25, 2007.

3.2. The FO should encourage monthly liquidation by the DCSPG/SNP PG at least 
70% of the amount spent for the month, and require submission of full 
liquidation of funds released to them 30 days after the completion of the 
program for transparency and accountability.
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VI.2. SUPPLEMENTARY FEEDING PROGRAM OUTSIDE DAY CARE CENTER

A. PARTNERSHIP WITH NON-GOVERNMENT ORGANIZATION (NGO)

1. Target Beneficiaries

The beneficiaries of the program are the children aged 3 to 12 years old 
identified by the NGO partner.

2. Social Preparation, Feeding and Conduct of Parent Effectiveness Sessions

The activities to be undertaken under these components shall follow the activities 
indicated under the SFP in Day Care Centers.

3. Fund Allocation

The amount of twelve pesos (Php 13.00) inclusive of rice and viand per child per 
day for 120 days hot meal feeding shall be expended.

An average of 10 children shall be covered in a kilo of rice at P30.00 per kilo, 
thus, the cost of Php 3.00 of rice per child per day for 120 days shall be allocated 
by the DSWD to the NGO partner pursuant to existing laws and rules, while the 
amount of Php 10.00 shall be the counterpart of the NGO.

4. Rice Distribution Scheme and Liquidation

Procurem ent of Rice by Delivery of rice to NGOs liqu idation  by NFA

DSWD from NFA V- by NFA w

4.1. The rice shall be procured by DSWD-CO from NFA-Central Office, inclusive 
of delivery fees. The rice that shall be delivered by NFA should be iron- 
fortified or well-milled rice in case iron-fortified rice is not available. It will 
then be delivered by the respective NFA Provincial offices to the designated 
warehouses/storage facilities in the cities or municipalities identified by the 
NGO.

4.2. NFA shall submit liquidation report to the DSWD of the rice procured in 
accordance with the accounting and auditing rules and regulations.

B. PARTNERSHIP WITH THE LEGISLATORS

1. Target Beneficiaries

Beneficiaries of the program are children 2-12 years old identified by partner 
legislators. There shall be no duplication of children/beneficiaries being served in • 
other supplementary feeding program of the Department such as in SF in Day 
Care Centers and SF in partnership with NGOs.

2 Social Preparation, Feeding, and PES

The activities under these components shall follow the activities indicated under 
the SFP in Day Care Centers.
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3. Fund Management, Procurement of Goods and Liquidation

Step i Step 2 Step i

3.1. Fund Management

The funds for the implementation of the program shall be transferred b? the 
DSWD Central Office to DSWD Field Offices by way of sub-allotment and 
transfer of cash allocation. The implementation can be done through the 
following modes:

a. The FO can transfer the funds to another National Government Agency i.e. 
Department of Education to implement the program, in accordance with 
COA Circular Number 94-013 dated 13 December 1994;

b. The FO can transfer the funds to the Local Government Units(LGUs) in 
accordance with COA Circular Number 94-013 dated 13 December 1994;

c. The FO can transfer the funds to DSWD accredited/registered/licensed NGO 
in accordance with COA Circular No. 2007-001 dated 25 October 2007;

3.2. Procurement of Goods

a. The rice, viand, and eating utensils should be procured in accordance to the 
procurement scheme (RA 9184: Government Procurement Reform Act, 
2003). The rice to be procured should be iron-fortified.

b. The eating utensils shall be composed of spoon, fork, bowl, plate and 
drinking glass/tumbler.

c. The cooking utensils/equipment should be the counterpart of the identified 
partner (NGO/LGU or other government agencies) or the parents. The FO 
may also include in the MOA the provision of counterpart from the 
LGU/Legislator concerned or the parents for the procurement of cooking 
utensils/equipment.

3.3. Liquidation

The identified partner (NGA/NGO/LGU) shall take responsibility in the proper 
disposition/disbursement of funds for the implementation of the program in 
accordance with the existing budgeting, accounting and auditing rules and 
regulations and shall liquidate the transfer of funds in accordance with COA 
Circular Number 94-013 and 2007-001 dated December 13, 1994 and October 
25, 2007 respectively.
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VII. INSTITUTIONAL ARRANGEMENTS

A. National Level:

1. Protective Services Bureau -  DSWD Central Office

1.1. Act as the lead bureau in managing and coordinating the implementation of 
the Supplementary Feeding Program.

1.2. In partnership with the National Offices of the agencies (NNC and DA) assist 
in the orientation of the Regional Social Development Committee and 
Provincial Governments, LGUs, NGOs/POs and other stakeholders on the 
objective, mechanics and their roles and responsibilities in the Program.

1.3. Allocate and release funds to DSWD-FO/ARMM;
1.4. Assess and recommend the request for realignment of SF funds from the 

FOs/ARMM pursuant to existing accounting and auditing rules and 
regulations;

1.5. Monitor and provide technical assistance to the field offices regarding the 
implementation of the program

1.6. Submit reports on the implementation of the program to the Department 
Secretary, and Office of the President.

1.7. Procure from the National Food Authority the required volume of Iron-Fortified 
Rice (IFR) or well-milled rice (WMR) if IFR is not available for the N<iO 
partnership based on the prevailing market price.

2. Financial Management Service -  DSWD Central Office

2.1 Provide technical assistance to PSB and FOs on budgetary, financial and
cash management matters of the program.
2.2 Sub-allot, transfer funds and realign funds based on request
2.3 Participate/act as resource person during the national program implementation 

review.

3. Office of the Legislator

3.3. Provide manpower to assist in the monitoring of the program implementation,
3.4. Coordinate with the DSWD Field Offices regarding the implementation of the 

Supplementary Feeding Program.

4. Non-Government Organizations

4.1. Submit project proposal as basis for the allocation;
4.2. Implement the program in their area of coverage;
4.3. Designate a Focal Person for the program with the task of providing guidance, 

technical assistance and support to their local partners;
4.4. Conduct orientation with their local partners, parents, service providers and 

other stakeholders on the objective, mechanics and their roles and 
responsibilities in the program including nutrition education activities.;

4.5. Formulate Nutrition Action Plan to address nutrition-related problem of the 
LGU;

4.6. In coordination with the local health office, ensure periodic measuring of 
children, before and during the feeding period and administer deworming of 
the said children before feeding and micro-nutrients supplementation;

4.7. Ensure that the rice intended for their local partners are received for the 
latter’s operation of the supplemental feeding in their respective areas;

4.8. Issue Acknowledgment Receipt for the rice transferred by DSWD;
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4.9. Use the rice transferred by DSWD solely for the implementation of its 
programs/project and program implementation;

4.10. Make available all records and files pertaining to transactions involving the 
rice transferred;

4.11. Submit within 30 days after the end of the agreed period the 
Accomplishment Report, including the matrix of nutritional status of children 
before, during and after the implementation of the program;

4.12. Submit complete monthly report to concerned DSWD Field Office, copy 
furnished the Local Social Welfare Office covering area of program 
implementation.

B. Regional Level 

1. DSWD Field Office

1.1. Manage and coordinate/supervise the regional implementation of the 
Supplementary Feeding Program.

1.2. Designate a Focal Person for Supplementary Feeding Program to provide 
guidance and technical assistance to the Social Welfare & Development 
Officers, DCW/SNP Workers, DCW Federation, and DCSPG in the 
implementation of the Program

1.3. Convene the Regional Council for the Welfare of Children (RCWC) and 
coordinate w ith ’ the Regional Nutritional Council for the involvement in the 
monitoring and come up with a regional monitoring plan, as well as 
recommend implementation strategy including menu specification.

1.4. Conduct orientation to the Provincial/ City Development Councils, LGUs. 
NGOs/POs and other stakeholders on the objective, mechanics and their roles 
and responsibilities in the Program.

1.5. Release funds to the City/ Municipal LGU/ DCWF/ DCSPG/SNP PG in 
accordance with COA Circular Numbers 94-013 and 2007-001 dated 
December 13, 1994 and October 25, 2007 respectively.

1.6. Purchase eating and cooking utensils and deliver to the LGUs/feeding areas.
1.7. For partnership with the Legislator, purchase goods in accordance with the 

existing budgeting, accounting and auditing rules and regulations, if FO will 
manage the fund.

1.8. Closely monitor the fund management, utilization, program implementation 
and . respond to operational concerns of the LGUs/DCWF//DCSPG/SNP 
PG/DCW/SNP Workers.

1.9. The FO could provide funds for the SF related activities that will be undertaken 
by the C/M/PSWDOs, subject to availability of funds

1.10. Consolidate LGU and NGO report and submit monthly physical 
accomplishment and financial report on the utilization of funds and quarterly 
accomplishment on nutritional status of children to Central Office- 
Protective Services Bureau.

1.11. Update the Office of the Legislator on the SF implementation.
1.12. Conduct a Regional Implementation Review at the end of the implementation 

period.

2 DSWD-ARMM

2.1 Submit an annual work and financial plan and/or project proposal to DSWD- 
Central Office as basis for funding allocation;

2.2 Make available the records and/or documents and personnel needed during 
the conduct of assessment/validation by the DSWD-Central Office.

2.3 Implement and monitor the regional implementation of the Supplementary 
Feeding Program.



2.4 Designate a Focal Person for Supplementary Feeding Program to provide 
guidance and technical assistance to the Social Welfare & Development 
Officers, DCW/SNP Workers, DCW Federation, and DCSPG/SNP PG in the 
implementation of the Program.

2.5 Convene the Regional Council for the Welfare of Children (RCWC) and 
coordinate with the Regional Nutritional Council for the involvement, in the 
monitoring and come up with a regional monitoring plan, as well as 
recommend implementation strategy including menu specification.

2.6 Conduct orientation, to the Provincial/ City Development Councils, 
P/C/MSWDOs, NGOs/POs and other stakeholders on the objective, 
mechanics and their roles and responsibilities in the Program.

2.7 Release funds to the P/C/MSWDO-ARMM in accordance with COA Circular 
Number 94-013 dated December 13, 1994.

2.8 Issue Official receipt for the funds transferred by the Central Office every 
quarter.

2.9 Maintain a separate subsidiary record/ledger for the fund transferred 
pertaining to the project.

2.10Purchase goods in accordance with the existing budgeting, accounting and 
auditing rules and regulations;

2.11 Take responsibility for the proper disposition/disbursement of funds for the 
implementation of its programs in accordance with existing COA rules and 
regulations

. 2.12Ensure that funds are used solely for the implementation of the program and 
keep and maintain Financial and Accounting records for the fund transferred 
and in accordance with the generally accepted accounting and auditing 
principles.

2.13 Make available all records and files pertaining to transactions involving the 
fund upon request of COA Auditor.

2.14 Refund to the DSWD-Central Office any used funds or savings generated after 
project completion.

2.15 Monitor and respond to operational concerns of the LGUs/DCWF//DCSPG/ 
DCW/SNP Workers and parents group.

2.16Consolidate and submit monthly physical accomplishment and financial report 
on the utilization of funds and quarterly accomplishment on nutritional status 
of children to Central Office-Protective Services Bureau

2.17Conduct a Regional Implementation Review at the end of the implementation 
period.

C. Local Government Units

1. Provincial Government

1.1. Coordinate, monitor and if deemed necessary, provide augmentation to the 
implementation of the feeding program at the municipal level.

1.2. Through the Provincial Social Welfare and Development Office (PSWDO), in 
coordination with the Provincial Nutrition Action Officer (PNAO), organize or 
re-activate the Provincial Nutrition Committee including Provincial Agricultural 
Office (PAO), Provincial Health Office (PHO), Provincial Planning and 
Development Committee (PPDC) and Provincial Local Government 
Operations Officer or PLGOO) to be responsible for the orientation of the 
LGUs and other stakeholders on the objective, mechanics and roles and 
responsibilities in the Program.

1.3. Maximize the support of the Provincial Early Childhood Care and 
Development Council (PECCDC) in the program

1.4. Integrate Supplementary Feeding Program in the provincial.nutrition plan and 
strategy to solve the problem on hunger and malnutrition.
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1.5. Assist DSWD FO in following up the submission of liquidation report and other 
reports as required from the C/MLGU.

3. City/Municipal Government

3.1. Submit an project proposal and masterlist of beneficiaries as basis for funding 
allocation;

3.2. Open a DSWD account for Supplementary Feeding program.
3.3. Supervise the implementation of the Supplementary Feeding Program in the 

DCCs/SNP;
3.4. Designate the C/MSWDO as Focal Person for the feeding with the task of 

providing guidance, technical assistance and support to the Association, Day 
Care Workers and DCSPG in coordination with the City/Municipal Nutrition 
Action Officer (C/MNAO) and include in LGU/MNC meetings SF concerns.

3.5. As the Focal Person, the C/MSWDO shall be responsible for providing 
administrative and technical assistance in the operationalization of the SFP 
and overseeing the organization of Parent Committees in each DCC. The 
C/MSWDO shall ensure that funds intended for the DCWF/DCSPG shall be 
used solely for the latter's operation of the feeding in their respective day care 
centers/SNP;

3.6. Comply with the set deadline in the submission of all the required documents 
as basis for funding allocation;

3.7. Purchase goods in accordance with the existing budgeting, accounting and 
auditing rules and regulations;

3.8. Allocate and release petty cash/funds to the DCSPG/SNP PG for the 
purchase of hot meal requirement, in case the rice and viand will be 
purchased by the DCSPG/SNP PG.

3.9. Immediately implement the SF program without unreasonable delay upon 
receipt of funds;

3.10. If deemed necessary, provide augmentation in the implementation of the 
feeding program at the city/municipal and barangay level to through cash or in 
kind if they catered beyond the target number of beneficiaries and other SF- 
related activities;

3.11. Liquidate all funds transferred by DSWD-FO in accordance with COA Circular 
Number 94-013 dated December 13, 1994.

3.12. Refund any unused funds to DSWD at the end of program implementation.
3.13. Tap the City/Municipal Nutrition Committee to assist in monitoring and 

providing technical assistance to the implementers of the Program monthly.
3.14. Consolidate and submit monthly physical and financial report and quarterly 

report on nutritional status of children beneficiaries to DSWD Field 
Office/ARMM for consolidation, copy furnished the Provincial Office.

3.15. For partnership with the Legislators:
■ Assess the beneficiaries identified by the Legislator
■ In case of fund transfer from FO to the LGU, purchase rice, viand, and 

eating utensils which shall be in accordance with the existing budgeting, 
accounting and auditing rules and regulations.

3.16. Conduct profiling and update database of children beneficiaries of the 
program.

4 C/MSWDO

4.1. Submit project proposal and masterlist of beneficiaries to the field 
offices/DSWD-ARMM as basis for funding allocation;

4.2. Act as one of the signatories in the account to be opened by the DCWF and 
DCSPG/SNP PG, in case of fund transfer from the field office to DCWF and 
DCSPG/SNP PG;
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4.3. Ensure that funds are used for the implementation of the program in 
accordance with existing COA rules and regulations.

5. Day Care Workers Federation

5.1. Open an account solely for DSWD funds.
5.2. Purchase goods in accordance with the existing budgeting, accounting and 

auditing rules and regulations;
5.3. Allocate and immediately release petty cash/funds to the DCSPG/SNP PG for 

the purchase of hot meal requirement, if the parents group will purchase the 
rice and viand;

5.4. Use the funds solely for food items for the implementation for the 
implementation of SF

5.5. Maintain simple bookkeeping and accounting for the inspection and SF reports
5.6. Liquidate all funds transferred by DSWD Field Office/ARMM in accordance 

with COA Circular Number 97-001 dated 25 October 2007.
5.7. Monitor the implementation of the actual feeding conducted by the 

DCSPG/SNP PG.
5.8. Submit report to C/MSWDO/ARMM social workers.
5.9. Generate counterpart from the parents/barangay to augment the resources
5.10. Assist the C/MSWDO in the conduct of PES.

6. Day Care Service Parents Group/Parents Group (DCSPG/SNP PG)

6.1. Organize into committees for marketing, inspection of goods, financial 
management, preparation of food

6.2. Manage and implement the daily feeding of the day care children according to 
the guidelines and protocol of the program.

6.3. Apply for a petty cash advance by submitting list of food items based on the 
SF menu, if the parents group will purchase the rice and viand.

6.4. In case of fund transfer to the DCSPG/PG, open a bank account in the name 
of the Day Care Service Parents Group/Supervised Neighborhood Play 
Parents Group (DCSPG/SNP PG) as stated above.

6.5. Immediately purchase food items in accordance to list upon receipt of funds;
6.6. Maintain simple bookkeeping and accounting for the inspection and SF reports
6.7. Liquidate all funds transferred by DSWD Field Office/ARMM in accordance 

with accounting and auditing rules and regulations.
6.8 Replenish the petty cash monthly released by the LGU as basis for the 

succeeding releases.
6.9 List the food requirements based on the menu prepared by the nutritionist.
6.10 Generate counterpart from fellow parents to augment the resources
6.11 Attend the PES sessions.

7. Day Care/SNP Worker

7.1. Conduct monthly weighing of children, deworming and vitamin 
supplementation of beneficiaries in coordination with BHW/BNS/RHU

7.2. Organized parents as DCSPG/SNP PG
7.3. Maintain children’s daily attendance in the actual feeding
7.4. Assist the DCSPG/SNP PG in the accomplishment of all the required forms for 

liquidation of funds
7.5. Submit reports using the prescribed template;
7.6. Monitor and supervise the parents group in the conduct of daily feeding
7.7. Solicit from parents their counterpart to the program such as gas/fuel, 

additional ingredients, etc.
7.8. Conduct PES to the parents of beneficiaries.
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VIII. REPORTING SYSTEM

1. Reporting template provided by Protective Services Bureau (PSB) shall be used.
2. The C/MSWDO shall prepare, consolidate the report of DCW/SNP Workers and 

submit to the DSWD Field Offiee/ARMM on a monthly basis, which is every* 20th 
day of the month.

3. The DSWD Field Office/ARMM shall prepare and submit monthly reports on the 
program implementation every 25th day of the month to the PSB for consolidation.

4. The PSB shall submit the national report to the Office of the Secretary and Policy 
Development and Planning Bureau every last working day of the month.

IX. MONITORING AND EVALUATION

1. The nutritional status of children shall be determined before the start of the 
program implementation to serve as benchmarks for evaluation. Progress on the 
nutritional status of children shall be evaluated three (3) months thereafter and at 
the end of the program. Quarterly monitoring of the nutritional status of children 
shall also be done.

2. Post evaluation sltall be conducted to determine the outcome of the program 
based on the set objectives.

X. CONDUCT OF RESEARCH

1. Research shall be conducted, as may be necessary using the outcome of the 
annual evaluation to further enhance strategies and intervention being provided.

2. The Policy Development and Planning Bureau (PDPB) shall be the responsible 
office to conduct the necessary research.

XI. FUNDING

The Supplementary Feeding Program implementation shall be funded by the 
General Appropriations Act.

XII. EFFECTIVITY

This order revokes all previous issuances and takes effect immediately upon 
approval.

Issued in Quezon City this / 3 ^ “dav of 2012.

SCJS/PHT/DTS/PDS/JAC/jbvc/ Final Draft Omnibus Guidelines on SFP 5-23-12

Certified Copy:
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ANNEX A

SUPPLEMENTARY FEEDING PROGRAM 
t

LOGMAP

Beneficiaries
Objectives

Effects Outcome Impact
(Personal) (Organizational) (Societal)
Improved: Improved: Improved:

1. Efficiency 1. Nutritional
Awareness, 2. Performance status
practice and 2. Attendance of
knowledge in children in
providing good DCC
nutrition

Decreased
1. Malnutrition

rate
2. Absenteeism

Project Manager Workers
Inputs Activities Outputs

Ingredients Ingredients Ingredients

1. Manpower 
-SWO I/Nutritionist 
Dietitian I (MOA) 

-Admin. Aide IV 
(MOA)

-Monitoring 
-Data banking 
-Coordination with 
LGUs, stakeholders

-Day care centers 
visited and 
monitored
-Data base updated 
-SF concerns 
responded

3. Materials 
-Utensils 
-Hot meals 
-Supplies

.-Cooking
-Feeding
-Reporting

-Parents mobilized 
in the feeding 
-Children fed 
-Report submitted

4. Management Consultation
dialogue/meetings

Issues clarified
Agreements
reached



ANNEX B

MEMORANDUM OF AGREEMENT 

Know All Persons By These Presents:

This Memorandum of Agreement made and entered into this ____  day of
*_______________ , 2012 a t _____________________________________ between and
among:

The Department of Social Welfare and Development (DSWD) -  Field Office
____ with office address -at
______________________________________________________________ represented by
its Regional Director, __________________________________  (herein referred to as
DSWD);

and

The Province of ____________________  with office address at
________________________________  represented b y __________________________,
Provincial Governor, with office address a t ___________________________ , herein
referred to as the Province;

and

The City/Municipal Government o f _________________________with office
address at ______________________  represented by
_____________________________ , City/Municipal Mayor, herein referred to as the LGU:

WITNESSETH

Whereas, Most recent data from the 7th National Nutrition Survey (2008) conducted by the 
Food and Nutrition Research Institute of the Department of Science and Technology 
revealed that prevalence of under and over nutrition still persists among Filipino children 
and has significantly increased as compared to the last survey.

Whereas, The latest survey (2006) of the Family Income and Expenditure Surveys (FIES) 
conducted by the National Statistics Office every three years reported that about 11 percent 
of Filipino families had incomes that cannot buy the food needed by family members for 
nutritional well-being and health. These families could be considered as hungry and food- 
poor.

Whereas, The Department of Social Welfare and Development, in its mandate to provide 
social welfare and development programs particularly through technical assistance and 
resource augmentation, is providing nutrition services to its clients at the local level through 
the center-based and community-based services in partnership with Non-Government 
Organizations under the Protective Services Bureau, such as the Food for School and 
Healthy Start Feeding Program in day care centers which were previously implemented 
nutrition programs of the Department.

Whereas, The President’s State of the Nation Address (SONA) in July 26, 2010, 
emphasized that the thrust of his Administration is to strengthen and maximize Public- 
Private Partnerships along implementation of various programs and projects. As an initial 
response, a meeting was held on August 9, 2010, regarding the opportunities for 
partnership between DSWD and private sector partners on supplementary feeding.



Whereas, Though malnutrition among children is a problem that needs to be addressed by 
the government, children who are at-risk of malnutrition should also be given equal 

•• consideration to prevent them from becoming malnourished.

NOW, THEREFORE, for and in consideration of the foregoing premises, hereinafter 
set forth, the parties hereto agree to undertake the program under the following terms and 
conditions:

I. THE PROGRAM:

The Supplementary Feeding Program is the provision of food in addition to the 
regular meals, to target children as part of the DSWD’s contribution to the Early Childhood 
Care and Development (ECCD) program of the government.

II. LEGAL BASES:

1. Millennium Development Goal 1 -  Eradicate extreme poverty and hunger
2. Nutrition Act of the Philippines (PD 491) -  The Government of the Philippines hereby ' 

declares that nutrition is now a priority of the government to be implemented by all 
branches of the government in an integrated fashion.

’ 3. ECCD Act (RA 8980) -  It is hereby declared the policy of the State to promote the 
rights of children to survival, development and special protection with full recognition 
of the nature of childhood and its special needs.

4. Special Protection of Children Against Abuse, Exploitation and Discrimination Act 
(RA 7610) -  It shall be the policy of the State to protect and rehabilitate children 
gravely threatened or endangered by circumstances which affect or will affect their 
survival and normal development and over which they have no control.

5. 1987 Philippine Constitution Article XV Section 3 item 2 -  the government must 
ensure the right of children to assistance including proper care and nutrition and 
special protection from all forms of neglect, abuse, cruelty, exploitation, and other 
conditions prejudicial to their development.

6. PD 603 or the Child and Youth Welfare Code - states that the child is one of the most 
important assets of the nation. Every effort should be exerted to promote his welfare 
and enhance his opportunities for a useful and happy life.

7. Local Government Code of the Philippines (RA 7160) -  Chapter II Section 17 (b) (2)
(iv) provides the role of the Municipality: Social welfare services which include 
programs and projects on child and youth welfare, family and community welfare, 
women's welfare, welfare of the elderly and disabled persons; community-based 
rehabilitation programs for vagrants, beggars, street children, scavengers, juvenile 
delinquents, and victims of drug abuse; livelihood and other pro-poor projects; 
nutrition services; and family planning services

III. . ROLES AND RESPONSIBILITIES:

1. DSWD Field Office

a. Manage and coordinate/supervise the regional implementation of the 
Supplementary Feeding Program.

b. Designate a Focal Person for Supplementary Feeding Program to provide 
guidance and technical assistance to the Social Welfare & Development 
Officers, DCW/SNP Workers, DCW Federation, and DCSPG in the 
implementation of the Program

c. Release funds to the City/ Municipal LGU/ DCWF/ DCSPG/SNP PG in 
accordance with COA Circular Numbers 94-013 dated December 13, 1994.

d. Purchase eating and cooking utensils and deliver to the LGUs/feeding areas.
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e. Closely monitor the fund management, utilization, program implementation and 
respond to operational concerns of the LGUs/DCWF//DCSPG/SNP 
PG/DCW/SNP Workers.

f. Consolidate LGU and NGO report and submit monthly physical 
accomplishment and financial report on the utilization of funds and quarterly 
accomplishment on nutritional status of children to Central Office-Protective 
Services Bureau.

g. Conduct a Regional Implementation Review at the end of the implementation 
period.

2. Local Government Units

2.1 Provincial Government

a. Coordinate, monitor and if deemed necessary, provide augmentation to the 
implementation of the feeding program at the municipal level.

b. Through the Provincial Social Welfare and Development Office (PSWDO), in 
coordination with the Provincial Nutrition Action Officer (PNAO), organize or re­
activate the Provincial Nutrition Committee including Provincial Agricultural 
Office (PAO), Provincial Health Office (PHO), Provincial Planning and 
Development Committee (PPDC) and Provincial Local Government Operations 
Officer or PLGOO) to be responsible for the orientation of the LGUs and other 
stakeholders on the objective, mechanics and roles and responsibilities in the 
Program.

c. Maximize the support of the Provincial Early Childhood Care and Development 
Council (PECCDC) in the program

d. Integrate Supplementary Feeding Program in the provincial nutrition plan and 
strategy to solve the problem on hunger and malnutrition.

e. Assist DSWD FO in following up the submission of liquidation report and other 
reports as required from the C/MLGU.

2.2. City/Municipal Government

a. Submit a project proposal and masterlist of beneficiaries as basis for funding 
allocation.

b. Open a DSWD account for Supplementary Feeding program.
c. Supervise the implementation of the Supplementary Feeding Program in the 

DCCs/SNP;
d. Designate the C/MSWDO as Focal Person for the feeding with the task of providing 

guidance, technical assistance and support to the Association, Day Care Workers 
and DCSPG in coordination with the City/Municipal Nutrition Action Officer 
(C/MNAO) and include in LGU/MNC meetings SF concerns.

e. As the FoCal Person, the C/MSWDO shall be responsible for providing 
administrative and technical assistance in the operationalization of the SFP and 
overseeing the organization of Parent Committees in each DCC. The C/MSWDO 
shall ensure that funds intended for the DCWF/DCSPG shall be used solely for the 
latter's operation of the feeding in their respective day care centers/SNP;

f. Comply with the set deadline in the submission of all the required documents as 
basis for funding allocation;

g. Purchase goods in accordance with the existing budgeting, accounting and auditing 
rules and regulations;

h. Allocate and release funds to the DCSPG/SNP PG for the purchase of hot meal 
requirement, if the parents group will purchase the rice and viand.

i. Immediately implement the SF program without unreasonable delay upon receipt of 
funds;
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i. Immediately implement the SF program without unreasonable delay upon receipt of 
funds;

j. If deemed necessary, provide augmentation in the implementation of the feeding 
program at the city/municipal and barangay level through cash or in kind if they 
catered beyond the target number of beneficiaries and for other SF related 
activities.

k. Liquidate all funds transferred by DSWD-FO in accordance with COA Circular 
Number 94-013 dated December 13, 1994.

I. Refund any unused funds to DSWD at the end of program implementation, 
m. Tap the City/Municipal Nutrition Committee to assist in monitoring and providing 

technical assistance to the implementers of the Program monthly, 
n. Consolidate and submit monthly physical and financial report and quarterly report 

ori nutritional status of children beneficiaries to DSWD Field Office/ARMM for 
consolidation, copy furnished the Provincial Office.

’ o. Conduct profiling and update database of children beneficiaries of the 
program.

IV. ACCOUNTABILITY

The agreement shall be implemented as agreed upon in accordance with the terms 
and conditions stipulated herein. Failure on the part of any party to comply with the 
provisions of this Agreement will warrant its discontinuance and give rise to filing of 
appropriate administrative and/or criminal actions against responsible officers and 
employees of the Erring party.

This Memorandum of Agreement shall take effect upon signing of the parties hereto 
and shall remain valid and existing until revoked or terminated by their mutual consent.

s
In witness whereof, the parties hereby affix their signature t h is ____ day of

______________, 2012 a t________________ .

For the Department of Social Welfare and Development:

Regional Director 
DSWD-FO____

For the Provincial Government o f_

Provincial Governor 

For the Local Government Unit o f____

Municipal Mayor
Witnesses:

DSWD-Field Office Provincial Government City/Municipal
Government
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ACKNOW LEDGM ENT

Republic of the Philippines)
City o f _________'_________ )

Before me, th is ____ day of ______________ , 2012, personally appeared:

NAME CTC NO. D A T E / PLACE ISSUED

-

W ho executed the foregoing Memorandum of Agreem ent consisting of five 
(5) pages signed on all pages, including this page on which this acknowledgm ent is 
written and acknowledged the same to be their own free and voluntary act and 
deed.

W ITNESS MY HAND AND SEAL on the date place first above-written, th is __^ day
o f______________ , 2012 a t________________________________ , Philippines.

Notary Public
Doc. No. __________
Page N o.__________
Book N o.__________
Series No._________
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ANNEX C

MEMORANDUM OF AGREEMENT

Know All Persons By These Presents:

This Memorandum of Agreement made and entered into this ____  day of
________________ , 2012 a t _____________________________________ between and
among:

The Department of Social Welfare and Development (DSWD) -  Field Office
with office address .at
______________________________________________________________  represented by its
Regional Director,__________________________________ (herein referred to as DSWD);

and

The City/Municipal Social Welfare Office of _________________________ with
office address a t ______________________ represented by
_____________________________ , City/Municipal Social Welfare Officer, herein referred to
as the C/MSWDO:

and

The Day Care Workers Federation of th e _________________________with office
address at ______________________  represented b y _____________________________ ,
Federation President, herein referred to as the DCWF:

WITNESSETH

Whereas, Most recent data from the 7th National Nutrition Survey (2008) conducted by the Food 
and Nutrition Research Institute of the Department of Science and Technology revealed that 
prevalence of under and over nutrition still persists among Filipino children and has significantly 
increased as compared to the last survey.

Whereas, The latest survey (2006) of the Family Income and Expenditure Surveys (FIES) 
conducted by the National Statistics Office every three years reported that about 11 percent of 
Filipino families had incomes that cannot buy the food needed by family members for nutritional 
well-being and health. These families could be considered as hungry and food-poor.

Whereas, The Department of Social Welfare and Development, in its mandate to provide social 
welfare and development programs particularly through technical assistance and resource 
augmentation, is providing nutrition services to its clients at the local level through the center- 
based and community-based services in partnership with Non-Government Organizations under 
the Protective Services Bureau, such as the Food for School and Healthy Start Feeding 
Program in day care centers which were previously implemented nutrition programs of the 
Department.

Whereas, The President’s State of the Nation Address (SONA) in July 26, 2010, emphasized 
that the thrust of his Administration is to strengthen and maximize Public-Private Partnerships 
along implementation of various programs and projects. As an initial response, a meeting was 
held on August 9, 2010, regarding the opportunities for partnership between DSWD and private 
sector partners on supplementary feeding.
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Whereas, Though malnutrition among children is a problem that needs to be addressed by the 
government, children who are at-risk of malnutrition should also be given equal consideration to 
pYevent them from becoming malnourished.

NOW, THEREFORE, for and in consideration of the foregoing premises, hereinafter set 
forth, the parties hereto agree to undertake the program under the following terms and 
conditions:

I. THE PROGRAM:

The Supplem entary Feeding Program is the provision of food in addition to the
regular meals, to target children as part of the DSW D’s contribution to the Early
Childhood Care and Development (ECCD) program of the government.

II. LEGAL BASES:

1. M illennium Development Goal 1 -  Eradicate extreme poverty and hunger
2. Nutrition Act of the Philippines (PD 491) -  The Governm ent of the Philippines 

hereby declares that nutrition is now a priority of the government to be 
implemented by all branches of the governm ent in an integrated fashion.

3. ECCD Act (RA 8980) -  It is hereby declared the policy of the State to promote the 
rights of children to survival, developm ent and special protection with full 
recognition of the nature of childhood and its special needs.

4. Special Protection of Children Against Abuse, Exploitation and Discrim ination Act 
(RA 7610) -  It shall be the policy of the State to protect and rehabilitate children 
gravely threatened or endangered by circumstances which affect or will affect their 
survival and normal developm ent and over which they have no control.

5. 1987 Philippine Constitution Article XV Section 3 item 2 -  the governm ent must 
ensure the right of children to assistance including proper care and nutrition and 
special protection from all forms of neglect, abuse, cruelty, exploitation, and other

'• conditions prejudicial to their development.
6. PD 603 or the Child and Youth W elfare Code - states that the child is one of the 

most important assets of the nation. Every effort should be exerted to promote his 
welfare and enhance his opportunities for a useful and happy life.

7. Local Governm ent Code of the Philippines (RA 7160) -  Chapter II Section 17 (b)
(2) (iv) provides the role of the Municipality: Social welfare services which include 
programs and projects on child and youth welfare, fam ily and community welfare, 
w om en’s welfare, welfare of the elderly and disabled persons; community-based 
rehabilitation programs for vagrants, beggars, street children, scavengers, juvenile 
delinquents, and victim s of drug abuse; livelihood and other pro-poor projects; 
nutrition services; and fam ily planning services.

III. ROLES AND RESPONSIBILITIES:

1. DSWD Field Office

a. Manage and coordinate/supervise the regional implementation of the 
Supplementary Feeding Program.



tx Designate a Focal Person for Supplem entary Feeding Program to provide 
guidance and technical assistance to the Social W elfare & Development 
Officers, DCW /SNP Workers, DCW Federation, and DCSPG in the 
implementation of the Program.

c. Release funds to the DCWF in tranches and in accordance with COA C ircu lar- 
Number 2007-001 dated October 25, 2007

d. C losely m onitor the fund management, utilization, program implementation and 
respond to operational concerns of the DCW F//DCSPG/ DCW /SNP Workers.

e. Consolidate LGU program data and report and subm it to the Protective 
Services Bureau monthly/quarterly.

f. Submit monthly physical accom plishm ent and financial report on the utilization 
of funds and quarterly accom plishm ent on nutritional status of children to 
Central Office.

.g . Conduct a Regional Implementation Review at the end of the implementation 
period.

2. City/Municipal Social Welfare Office

a. Supervise the implementation of the Supplem entary Feeding Program in the 
DCCs/SNP;

b. Designate the C/M SW DO as Focal Person for the feeding with the task of 
providing guidance, technical assistance and support to the Association, Day 
Care W orkers and DCSPG in coordination with the City/Municipal Nutrition 
Action O fficer (C/MNAO) and include in LGU/MNC meetings SF concerns.

c. As the Focal Person, the C/MSW DO shall be responsible for providing 
adm inistrative and technical assistance in the operationalization of the SFP and 
overseeing the organization of Parent Committees in each DCC. The 
C/MSW DO shall ensure that funds intended for the DCW F/DCSPG shall be 
used solely for the latter’s operation of the feeding in their respective day care

. centers/SNP;
d* Comply with the set deadline in the submission of all the required documents as 

basis for funding allocation;
e. Act as one of the signatories in the account to be opened by the DCWF.
f. Ensure that funds are used for the implementation of the program in 

accordance with the existing COA rules and regulations.
g. Tap the City/Municipal Nutrition Committee to assist in monitoring and providing 

technical assistance to the implementers o f the Program monthly.
h. Consolidate and subm it monthly physical and financial report and quarterly 

report on nutritional status of children beneficiaries to DSWD Field 
O ffice/ARMM for consolidation, copy furnished the Provincial Office.

3. Day Care W orkers Federation

a. Open an account solely for DSWD funds.
b. Purchase goods in accordance with the existing budgeting, accounting and 

auditing rules and regulations;
< c. Allocate and imm ediately release petty cash/funds to the DCSPG/SNP Parents 

Group for the purchase of hot meal' requirement, if the parents group will 
purchase the rice and viand.
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d. Use the funds solely for food items for the implementation for the 
implementation of SF

e. Maintain simple bookkeeping and accounting for the inspection and SF reports
f. Liquidate all funds transferred by DSWD Field O ffice/ARMM in accordance with 

COA Circular Number 97-001 dated 25 October 2007.
g. Monitor the implementation of the actual feeding conducted by the DCSPG. -
h. Submit report to C/M SW DO/ARM M  social workers.
i. Generate counterpart from the parents/barangay to augment the resources 
j. Assist the C/MSW DO in the conduct of PES.

IV. ACCOUNTABILITY

The agreement shall be implemented as agreed upon in accordance with the terms and 
conditions stipulated herein. Failure on the part of any party to comply with the provisions of this 
Agreement will warrant its discontinuance and give rise to filing of appropriate administrative 
and/or criminal actions against responsible officers and employees of the Erring party.

This Memorandum of Agreement shall take effect upon signing of the parties hereto and 
shall remain valid and existing until revoked or terminated by their mutual consent.

In witness whereof, the parties hereby affix their signature this ____  day- of •
______________ , 2012 a t________________ .

For the Department of Social Welfare and Development:

Regional Director 
DSWD-FO____

For the C/MSWDO of

For the Day Care Workers Federation

Witness:

For the DSWD
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ACKNOWLEDGMENT

Republic of the Philippines) 
City o f_________________ )

Before me, th is____ day o f_____________ , 2012, personally appeared:

NAME CTC NO. DATE / PLACE ISSUED

’

Who executed the foregoing Memorandum of Agreement consisting of five (5) pages 
signed on all pages, including this page on which this acknowledgment is writtert and 
acknowledged the same to be their own free and voluntary act and deed.

WITNESS MY HAND AND SEAL on the date place first above-written, this ___ day of
____________ , 2012 a t_____________________________ , Philippines.

Notary Public

Doc. No. 
Page No. 
Book No. _ 
Series No



ANNEX D

MEMORANDUM OF AGREEMENT
f

Know All Persons By These Presents:

. This Memorandum of Agreement made and entered into this ____  day of
________________ , 2012 a t _________________________________ between and
among:

The Department of Social Welfare and Development (DSWD) -  Field Office
with office address at
______________________________________________________________  represented by Its
Regional Director,__________________________________ (herein referred to as DSWD);

and

The City/Municipal Social Welfare Office of _________________________ with
office address a t ______________________ represented by
_____________________________ , City/Municipal Social Welfare Officer, herein referred to
a? the C/MSWDO:

and

The Day Care Service Parents Group/Supervised Neighborhood Play Parents
Group of th e _________________________with office address a t_______________________
represented by _____________________________ , DCSPG/PG President, herein referred to
as the DCSPG/SNP PG:

WITNESSETH

Whereas, Most recent data from the 7th National Nutrition Survey (2008) conducted by the Food 
and Nutrition Research Institute of the Department of Science and Technology revealed that 
prevalence of under and over nutrition still persists among Filipino children and has significantly 
increased as compared to the last survey.

Whereas, The latest survey (2006) of the Family Income and Expenditure Surveys (FIES) 
conducted by the National Statistics Office every three years reported that about 11 percent of 
Filipino families had incomes that cannot buy the food needed by family members for nutritional 
well-being and health. These families could be considered as hungry and food-poor.

Whereas, The Department of Social Welfare and Development, in its mandate to provide' social 
welfare and development programs particularly through technical assistance and resource 
augmentation, is providing nutrition services to its clients at the local level through the center- 
based and community-based services in partnership with Non-Government Organizations under 
the Protective Services Bureau, such as the Food for School and Healthy Start Feeding 
Program in day care centers which were previously implemented nutrition programs of the 
Department.

Whereas, The President’s State of the Nation Address (SONA) in July 26, 2010, emphasized 
that the thrust of his Administration is to strengthen and maximize Public-Private Partnerships 
along implementation of various programs and projects. As an initial response, a meeting was



held on August 9, 2010, regarding the opportunities for partnership between DSWD and private 
. sector partners on supplementary feeding.

Whereas, Though malnutrition among children is a problem that needs to be addressed by the 
government, children who are at-risk of malnutrition should also be given equal consideration to 
prevent them from becoming malnourished.

NOW, THEREFORE, for and in consideration of the foregoing premises, hereinafter set 
forth, the parties hereto agree to undertake the program under the following terms and 
conditions:

I. THE PROGRAM:

The Supplem entary Feeding Program is the provision of food in addition to the
regular meals, to target children as part of the DSW D’s contribution to the Early
Childhood Care and Developm ent (ECCD) program of the government.

II. LEGAL BASES:

1. M illennium Development Goal 1 -  Eradicate extreme poverty and hunger
2. Nutrition Act of the Philippines (PD 491) -  The G overnm ent of the Philippines 

hereby declares that nutrition is now a priority of the governm ent to be 
implemented by all branches of the governm ent in an integrated fashion.

3. ECCD Act (RA 8980) -  It is hereby declared the policy of the State to promote the 
rights of children to survival, developm ent and special protection with full 
recognition of the nature of childhood and its special needs.

4. Special Protection of Children Against Abuse, Exploitation and Discrim ination Act 
(RA 7610) -  It shall be the policy of the State to protect and rehabilitate children 
gravely threatened or. e n d a n g e re d  by circum stances which affect or will affect their 
survival and normal developm ent and over which they have no control.

5.. 1987 Philippine Constitution Article XV Section 3 item 2 -  the governm ent must
■ ensure the right of children to assistance including proper care and nutrition and 

special protection from all forms of neglect, abuse, cruelty, exploitation, and other 
conditions prejudicial to their development.

6. PD 603 or the Child and Youth W elfare Code - states that the child is one of the 
most important assets of the nation. Every effort should be exerted to promote his 
welfare and enhance his opportunities for a useful and happy life.

7. Local G overnm ent Code of the Philippines (RA 7160) -  Chapter II Section 17 (b)
(2) (iv) provides the role of the Municipality: Social welfare services which include 
programs and projects on child and youth welfare, fam ily and community welfare, 
women's welfare, welfare of the elderly and disabled persons; community-based 
rehabilitation programs for vagrants, beggars, street children, scavengers, juvenile 
delinquents, and victims of drug abuse; livelihood and other pro-poor projects; 
nutrition services; and fam ily planning services.

III.. ROLES AND RESPONSIBILITIES:

1. DSWD Field Offiee
1.1. Manage and coordinate/supervise the regional implementation of the 

Supplementary Feeding Program.
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1 .-2. Designate a Focal Person for Supplem entary Feeding Program to provide 
guidance and technical assistance to the Social W elfare & Development 
Officers, DCW /SNP W orkers, DCW Federation, and DCSPG/SNP PG in the 
implementation of the Program.

1.3. Release funds to the DCSPG/SNP PG in one tranche in accordance w ith . 
COA Circular Number 2007-001 dated 25 October 2007;

1.4. Purchase utensils for subsequent distribution to the DCCs/SNP areas;
1.5. C losely m onitor the fund management, utilization, program implementation 

and the submission of accom plishm ent reports per release per DCSPG/SNP 
PG.

1.6. Consolidate LGU program data and report and subm it to the Protective 
Services Bureau monthly/quarterly.

1.7. Submit monthly physical accom plishm ent and financial report on the utilization 
of funds and quarterly accom plishm ent on nutritional status of children to 
Central Office.

1.8. Conduct a Regional Implementation Review at the end of the implementation 
period.

2. City/Municipal Social Welfare Office

' 2 . 1 .  Supervise the implementation of the Supplementary Feeding Program in the 
DCCs/SNP;

2.2. Designate the C/MSW DO as Focal Person for the feeding with the task of 
providing guidance, technical assistance and support to the Association, Day 
Care W orkers and DCSPG in coordination with the City/Municipal Nutrition 
Action O fficer (C/MNAO) and include in LGU/MNC meetings SF concerns.

2.3. As the Focal Person, the C/MSW DO shall be responsible for providing . 
adm inistrative and technical assistance in the operationalization of the SFP 
and overseeing the organization of Parent Committees in each DCC. The

• C/MSW DO shall ensure that funds intended for the DCW F/DCSPG shall be 
used solely for the latter’s operation of the feeding in their respective day care 
centers/SNP;

2.4. Submit project proposal and masterlist of beneficiaries as basis for fund, 
allocation;

2.5. Act as one of the signatories in the account to be opened by the DCSPG/PG;
2.6. Ensure that funds are used for the implementation of the program in 

accordance with existing COA rules and regulations.
2.7. Tap the City/Municipal Nutrition Committee to assist in monitoring and 

providing technical assistance to the implementers of the Program monthly.
2.8. Consolidate and subm it monthly physical and financial report and quarterly 

report on nutritional status of children beneficiaries to DSWD Field 
Office/ARMM for consolidation, copy furnished the Provincial Office.

3. Day Care Service Parents Group/Parents Group (DCSPG/PG)

3.1. Organize into committees for marketing, inspection of goods, financial 
management, preparation of food

3.2. Manage and im plem ent the daily feeding of the day care children according 
to the guidelines and protocol o f the program.
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3.3. Apply for a petty cash advance by submitting list of food items based on the 
SF menu, if the funds will be managed by LGU or DCWF.

3.4. Open a bank account in the name of the Day Care Service Parents 
Group/Supervised Neighborhood Play Parents Group (DCSPG/SNP PG) as 
stated above.

3.5. Immediately purchase food items in accordance to list upon receipt of funds^
3.6. Maintain simple bookkeeping and accounting for the inspection and SF 

reports
3.7. Liquidate all funds transferred by DSWD Field Office/ARMM in accordance 

with accounting and auditing rules and regulations.
3.8. List the food requirem ents based on the menu prepared by the nutritionist.
3.9. Generate counterpart from fellow parents to augm ent the resources 
3’ . 10. Attend the PES sessions.

IV. ACCOUNTABILITY

The agreement shall be implemented as agreed upon in accordance with the 
' terms and conditions stipulated herein. Failure on the part of any party to comply with 

the provisions of this Agreem ent will warrant its discontinuance and give rise to filing of 
appropriate adm inistrative and/or crim inal actions against responsible officers and 
employees of the Erring party.

This Memorandum of Agreem ent shall take effect upon signing of the parties 
hereto and shall remain valid and existing until revoked or term inated by their mutual

* consent.

In w itness whereof, the parties hereby affix their signature t h i s ____ day of
_______________ , 2012 a t__________________.

For the Department of Social Welfare and Development:

Regional Director 
DSWD-FO____

For the C/MSWDO

For the DCSPG/SNP PG

President
Witness:

For the DSWD

4



ACKNOWLEDGMENT

Republic of the Philippines) 
City o f_________________ )

Before me, th is____ day o f_____________ , 2012, personally appeared:
■ "i —

NAME CTC NO. DATE / PLACE ISSUED

Who executed the foregoing Memorandum of Agreement consisting of five (5) pages 
signed on all pages, including this page on which this acknowledgment is written and 
acknowledged the same to be their own free and voluntary act and deed.

WITNESS MY HAND AND SEAL on the date place first above-written, this ___ day of
_____________, 2012 a t_____________________________ , Philippines.

Notary Public

Doc. No. 
Page N o.. 
Book N o.. 
Series No



Annex E
MEMORANDUM OF AGREEMENT

Know All Persons By These Presents:

2012 at
This Memorandum of Agreement made and entered into th is___day o f_______
t _________  between and among:

The Department of Social Welfare and Development (DSWD)-Field Office
with office address a t_____
herein referred to as DSWD;

represented by its Regional Director,

and

The with office address at
represented by

, herein referred to as the NGO:

WITNESSETH

Whereas, most recent data from the 7th National Nutrition Survey (2008) conducted by 
thfe Food and Nutrition Research Institute of the Department of Science and Technology 
revealed that prevalence of under and over nutrition still persists among Filipino children and 
has significantly increased as compared to the last survey.

Whereas, the latest survey (2006) of the Family Income and Expenditure Surveys (FIES)- 
conducted by the National Statistics Office every three years reported that about 11 percent of 
Filipino families had incomes that cannot buy the food needed by family members for nutritional 
well-being and health. These families could be considered as hungry and food-poor.

Whereas, the President’s State of the Nation Address (SONA) in June 30, 2Cf10, 
emphasized that the thrust of his Administration is to strengthen and maximize Public-Private 
Partnerships along implementation of various programs and projects. As an initial response, a 
meeting was held on August 9, 2010, regarding the opportunities for partnership between 
DSWD and private sector partners on supplementary feeding.

NOW, THEREFORE, for and in consideration of the foregoing premises, hereinafter 
set forth, the parties hereto agree to undertake the program under the following terms and 
conditions:

I. THE PROGRAM:

The “Supplemental Feeding Program” is the provision of food in addition to the 
regular meals to target children as part of DSWD’s contribution to the Early Childhood Care 
and Development (ECCD) of the government.

II. ROLES AND RESPONSIBILITIES:

1. National Level

1.1 Protective Services Bureau -  DSWD Central Office

a. Act as the lead bureau in managing and coordinating the implementation 
of the Supplemental Feeding Program.

b. Procure the rice from the National Food Authority, inclusive of delivery 
fees.



c. In partnership with the National Offices of the agencies (NNC and DA) 
assist in the orientation of the Regional Social Development Committee 
and Provincial Governments, LGUs, NGOs/POs and other stakeholders 
on the objective, mechanics and their roles and responsibilities in the 
program.

d. Monitor and submit reports on the implementation of the program for 
submission to the Department Secretary, Office of the President and the 
National Nutrition Council.

2. Regional Level

2.1 DSWD Field Office

a. Manage and coordinate/supervise the regional implementation of the 
Supplementary Feeding Program.

b. Designate a Focal Person for Supplementary Feeding Program to provide 
guidance and technical assistance to the Social Welfare & Development 
Officers, DCW/SNP Workers, DCW Federation, and DCSPG in the 
implementation of the Program.

c. Conduct orientation to the NGOs and other stakeholders on the objective,, 
mechanics and their roles and responsibilities in the Program.

d. Monitor and respond to operational concerns of the NGOs.
e. Consolidate NGO report and submit to the Protective Services Bureau 

monthly/quarterly.
f. Submit monthly physical accomplishment and financial report on the 

utilization of funds and quarterly accomplishment on nutritional status of 
children to Central Office.

g. Conduct a Regional Implementation Review at the end of the implementation 
period

2.2. Non-Government Organizations

a. Implement the program in their area of coverage;
b. Designate a Focal Person for the program with the task of providing 

guidance, technical assistance and support to their local partners;
c. Conduct orientation with their local partners, parents, service providers and 

other stakeholders on the objective, mechanics and their roles and 
responsibilities in the program including nutrition education activities.;

d. Formulate Nutrition Action Plan to address nutrition-related problem of the 
LGU;

e. In coordination with the local health office, ensure periodic measuring of 
children, before and during the feeding period and administer deworming of 
the said children before feeding and micro-nutrients supplementation;

f. Ensure that the rice intended for their local partners are received for the 
latter’s operation of the supplemental feeding in their respective areas;

g. Issue Acknowledgment Receipt for the rice transferred by DSWD;
h. Use the rice transferred by DSWD solely for the implementation of its 

programs/project and program implementation;
i. Make available all records and files pertaining to transactions involving the 

rice transferfed;
j. Submit within 30 days after the end of the agreed period the Accomplishment' 

Report, including the matrix of nutritional status of children before, during and 
after the implementation of the program;

k. Submit complete monthly report to concerned DSWD Field Office, copy 
furnished the Local Social Welfare Office covering’ area of program 
implementation.
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III. ACCOUNTABILITY

The Officials of the NGO shall be liable with DSWD in the event that the NGO 
failed to comply with its obligations under this Agreement for mismanagement of 
the program, or for failure to submit an accomplishment report.

This agreement shall be implemented as agreed upon in accordance with the terms 
and conditions stipulated herein. Failure on,the part of any party to comply with the 
provisions of this Agreement will warrant its discontinuance and give rise to filing of 
appropriate administrative and/or criminal actions against responsible officers and 
employees of the Erring party.

This memorandum of agreement shall take effect upon signing of the parties hereto 
and shall remain valid and existing until revoked or terminated by their mutual consent.

•In witness whereof, the parties hereby affix their signature this ____  day of

______________ 2012 at •____________.

For the

Department of Social Welfare NGO Partner 
and Development:

Witness:

For the DSWD For the NGO
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ACKNOWLEDGMENT

Republic of the Philippines)
City o f_________________ )

Before me, th is___day o f . 2012, personally appeared:

NAME CTC NO. DATE / PLACE ISSUED

Who executed the foregoing Memorandum of Agreement consisting of four (4) pages 
signed on all pages, including this page on which this acknowledgment is written and 
acknowledged the same to be their own free and voluntary act and deed.

WITNESS MY HAND AND SEAL on the date place first above-written, this ___ day of
_____ ,2012 a t_____________________________ .Philippines.

Notary Public

Doc. No. _ 
Page No. _ 
Book No. _  
Series No.
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Figure 1. Trends in hunger incidence
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Sample Nutritional Recipes for the Supplemental Feeding Program
20-Day Cycle

Day 1 -  Ground pork menudo, rice

Day 2 -  Bangus with pechay leaves, rice

Day 3 -  Chicken neck potchero, rice

Day 4 -  Fish fillet escabeche, rice

Day 5 -  Chicken neck tinola with vegetables, rice

Day 6 -  Tortang talong, rice

Day 7 -  Chicken with pork & beans, rice

Day 8 -  Pork ribs sinigang, rice

Day 9 -  Ginisang munggo at talbos ng kamote, rice

Day 10 -  Ginataang saluyot con tinapa, rice

Day 11 -  Gulay na may itlog ng pugo, rice

Day 12 -  Pechay roll, rice

Day 13 -  Chicken kare-kare, rice

Day 14 -  Daing na may murang mais, rice

Day 15 -  Fish lumpia, rice

Day 16 -  Pork tokwa afritada, rice

Day 17 -  Ginataang tagunton, rice

Day 18 -  Ground pork picadillo, rice

Day 19 -  Ginisang atay ng manok na may gulay, rice

Day 20 -  Torta con tuna, rice

Annex G

*Computed based on the 1/3 RENI requirement of 4-6 and 7-9 year old children


