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Administrative Grder No. 0 3
Series of 2006

Subject: Amendments to Omnibus Guidelines for Minors Traveling Abroad
(AO 14 series of 2005)

In the interest of efficient public service and pursuant to the provisions of
existing laws particularly Article IV, Section 8a, Republic Act 7610 otherwise known as
Special Protection of Children Against Abuse, Exploitation and Discrimination Act
and Section 5f, Republic Act 8239 otherwise known as Philippine Passport Act of
1996, and to respond to issues and concerns based on the actual experiences of the
field implementers and other stakeholders, Administrative Order No. 14, Series of
2005 or the Amended Omnibus Guidelines for Minors Traveling Abroad is hereby
amended. :

Henceforth, this guideline shall provide the direction for the issuance of travel
clearance to minors traveling abroad in so far as the specific provisions listed herein
are concerned.

1. General Policies:

1.1 A travel clearance is required and shall be secured from the DSWD by
the following Filipino citizens:

1.1.1 a minor traveling alone to a foreign country except
under special circumstances where a minor whose
parents are in the foreign service or are living abroad or
are immigrants provided he/she is holding a valid pass
such as a dependent’s visa/pass/identification card or
permanent resident visa/pass/identification card which
serve as proof that he/she is living with parents abroad.

1.1.2 a minor traveling to a foreign country accompanied by a
person other than his/her parents

1.2 A travel clearance from the DSWD is not required by a minor traveling
to a foreign country with either parent or with his/her solo parent or
legal guardian. Solo parenthood or legal guardianship may be proved
by:

1.2.1 a photocopy of the solo parent identification card from
the Municipal Social Welfare & Development Office or

1.2.2 a photocopy of a cerfification from the local Social
Welfare and Development Office of being a solo parent
or Tallag or Fasakh certification from the Shariah court or
any Muslim barangay or religious leader or

1.2.3 in the case of an illegitimate minor, a certificate of no
marriage from the local civil registrar or
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1.2.4 in the case of a deceased parent, a photocopy of the
death certificate, and

1.2.5 in the case of legal guardianship, a certificate of legal
guardianship issued by the court

1.3 A minor traveling abroad whose parents are in the foreign service or
are living abroad or are immigrants is not required a travel clearance
provided he/she is holding a valid pass such as a dependent’s visa/
pass/identification card or permanent resident visa/pass/ identification
card which serve as proof that he/she is living with parents abroad and
their travel does not constitute child trafficking.

1.4 A minor traveling abroad with either parent does not require a travel
clearance.

1.5 A travel clearance certificate shall be valid for a period of one year
from the date of issuance and shall be valid for multiple travels within
the validity period, provided that the conditions under which the travel
clearance was issued have not changed. If a change in condition
occurs, e.g.. a change in ftraveling companion, a new travel
clearance must be obtained.

2. Documentary Requirements:

2.1 For a minor traveling alone to a foreign country for the first time
2.1.1 Duly accomplished application form
2.1.2 A photocopy of the birth certificate or passport of the

minor

2.1.3 A written consent of both parents or the solo parent or
the legal guardian permitting the minor to travel alone to
a foreign country

2.1.4 As appropriate, a photocopy of the marriage certificate
of the minor's parents or a photocopy of the certificate
of legal guardianship of the minor or in the case of solo
parents, a photocopy of the solo parent identification
card from the Municipal Social Welfare & Development
Office or
a photocopy of a certification from the local Social
Welfare and Development office of being a solo parent
or Tallag or Fasakh certification from the Shariah court or
any Muslim barangay or religious leader or
in the case of an illegitimate minor, a certificate of no
marriage from the local civil registrar or
in the case of a deceased parent, a photocopy of the
death certificate

2.1.5 Two colored passport size photos of the minor taken
within the last 6 months



2.2 For a minor traveling alone to another country subsequently:

2.2.1
222

223

224

Duly accomplished application form

A written consent of both parents or the solo parent or
the legal guardian permitting the minor to travel alone to
a foreign country

A photocopy of the previous travel clearance or as
requiredin 2.1.2and 2.1.4

Two colored passport size photos of the minor taken
within the last 6 months

2.3 For a minor traveling for the first time with a person other than the
parents or legal guardian:

2.3.1
232

233

2.3.4

2.3.5

2.3.6

Duly accomplished application form
A photocopy of the birth certificate or passport of the
minor
A written consent of both parents or the solo parent or
the legal guardian permitting the minor to fravel to a
foreign country with a specific person other than them.
As appropriate, a photocopy of the marriage certificate
of the minor's parents or a certificate of legal
guardianship of the minor or in the case of solo parents,
a solo parent identification card from the
Municipal Social Welfare & Development Office or
a certification from the local Social Welfare and
Development office of being a solo parent or
a court decree of separation, annulment or
divorce, or
Tallag or Fasakh certification from the Shariah
court or any Muslim barangay or religious leader or
in the case of an illegitimate minor, a certificate of
no marriage from the local civil registrar or
in the case of a deceased parent, a photocopy of
the death certificate

Two colored passport size photos of the minor taken
within the last 6 months
Photocopy of the passport of the traveling companion

2.4 For a minor traveling subsequently with a person other than the parents
or legal guardian:

2.4
242

243

2.44

Duly accomplished application form

A written consent of both parents or the solo parent or
the legal guardian permitting the minor to travel to a
foreign country with a specific person other than them

A photocopy of the previous travel clearance or as
required in 2.3.2and 2.3.4

Two colored passport size photos of the minor taken
within the last 6 months



2.4.5 Photocopy of the passport of the traveling companion

3. Procedures

3.1

3.2

.33

Application: The application for travel clearance together with the
supporting documents required shall be submitted/filed by the parent
or legal guardian or a duly authorized representative at any DSWD
Field (regional) office (Please see attached list). Application forms
may be obtained from any DSWD Field (regional) office or travel
clearance office or may be downloaded from the DSWD website
(www.dswd.gov.ph).

Issuance: The travel clearance may be obtained within 3 working days
from the DSWD field (regional) or travel clearance where it was
submitted, provided all requirements have been fulfilled.

Fees: The DSWD shall collect a processing fee of P300.00 for each
travel clearance issued to minors traveling abroad in accordance to
Administrative Order NO. 60, series of 2003 (Amendment in the
Guidelines on the Charging of Fees and Services). An official receipt
shall be issued for the fee collected.

All issuances inconsistent with this Administrative Order are hereby revoked.

Issued this 315t day of March 2006.

. ESPERANZA I. CABRAL
Secretary
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Name:
Designation:
Address:
Tel/Fax:
Direct Line:
E-mail:

Address:

Name:
Designation:
Address:
Tel/Fax:
Direct Line:

E-mail:

Name:
Designation:
Address:
Tel/Fax:
Direct Line:

Field Offices

Honorita B. Bayudan

Director IV, National Capital Region

389 San Rafael St. Cor. Legarda St. Sampaloc Manila
(02) 734-86-52

(02) 734-86-49/47

dswd-ncr@psdn.org.ph

Travel Clearance Unit

1680 F. Tirona Benitez St. Malate Manila

Tel. No. 525-2445/523-9117
Porfiria M. Bernardez
Director IV, Field Office I
San Fernando, La Union
(072)888-21-84
(072)888-41-80
dswdrfol@]lu.csi.com.ph

Nelly C. Miranda

OIC, Regional Director, Field Office II
Tuguegarao City, Cagayan

(078) 846-70-43

(078) 846-70-43

fo2@dswd.gov.ph

E-mail:

Name:
Designation:
Address:

Tel/Fax:
Direct Line:

E-mail: .

Margarita V. Sampang
Director IV, Field Office 111
San Fernando, Pampanga
(045) 860-56-31

(045) 961-21-43
fo3@dswd.gov.ph
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Name:
Designation:
Address:
Tel/Fax:
Direct Line:

E-mail:

Name:
Designation:
Address:
Tel/Fax:
Direct Line:

Thelsa P. Biolena

Director IV, Field Office IV-A (CALABARZON)
Alabang Zapote Rd., Alabang Muntinlupa City
(02) 807-41-40

(02) 807-71-02

dswdregd(@tri-isys.com

Ma. Suzette M. Agcaoili

Director 1V, Field Offive IV-B (MIMAROPA)
Alabang Zapote Rd., Alabang Muntinlupa City
(02)842-84-17

(02)842-84-17

sagcaoili@dswd.gov.ph

E-mail; ..

Name:
Designation:
Address:
Tel/Fax:
Direct Line:

Eliseo C. Copian

Director IV, Field Office V
Buragwis, Legaspi City
(052) 214-31-15

(052) 820-46-37
dswdfov(@digitelone.com

E-mail: ~—

Name:
Designation:
Address:
Tel/Fax:
Direct Line:

E-mail:

Name:
Designation:
Address:
Tel/Fax:
Direct Line:
E-mail:

Teresita S. Rosales

Director III, OIC-Field Office VI
Molo St., Iloilo City

(033) 335-07-71

(033) 336-54-28
dswdvi@skyinet.net

Teodulo R. Romo, Jr.

Director IV, Field Office VII

MJ Cuenco Ave., cor., General Maxilon Ave., Cebu City
(032) 231-21-72

(032) 232-95-07

dswdro7(@cvis.net.ph
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E-mail:
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Designation:
Address:
Tel/Fax:
Direct Line:

E-mail: _

Name:
[Designation:
Address:
Tel/Fax:
Direct Line:

E-mail:

Name:
Designation:
Address:

Tel/Fax:
Direct Line:

Leticia T. Corillo

Director III, OIC-Field Office VIII
Magsaysay Ave., Tacloban City
(053) 321-20-40

(053) 321-33-22
dswd8(@mail.evis.net.ph

Geraldine A. Valbuena

Director I1I, OIC-Field Office IX
S.G. Alvarez St., Zamboanga City
(062)991-13-26

(062)991-13-26

Ester A. Versoza

Director IV, Field Office X

Km. 5 Upper Canito-an Cagayan de Oro City
(088) 858-63-33

(088) 858-81-34

dswd10{@cdo.webling.com

Mercedita P. Jabagat
Director IV, Field Office XI
Suazo St. cor., Magsay
(082) 227-19-64

(082) 227-14-35
dswdxi@mozcom.com

Bai Zorahayda T. Taha
Director IV, Field Office XII
Koronadal City, South Cotabato
(064) 421-97-17

(064) 421-12-41
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E-mail:

Name:
Designation:
Address:
Tel/Fax:
Direct Line:

dswdxii@microweb.com.ph

Atty. Araceli F. Solamillo
Director IV, CARAGA
Alviola Village, Butuan City
(085) 815-9173

(085) 342-56-19
focrg(@dswd.cov.ph

E-mail: .

Name:
Designation:
Address:
Tel/Fax:
Direct Line:

E-mail:

Atty. Dulfie T. Shalim

Director IV, Cordillera Administrative Region (CAR)
40 North Drive, Baguio City

(074) 442-79-17

(074) 442-86-19

dswdcar@bgo.csi.com.ph
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Honorita B. Bayudan

Director IV, National Capital Region

389 San Rafael St. Cor. Legarda St. Sampaloc Manila
(02) 734-86-52

(02) 734-86-49/47

dswd-ncri@psdn.org.ph

Travel Clearance Unit

1680 F. Tirona Benitez St. Malate Manila

Tel. No. 525-2445/523-9117

Porfiria M. Bernardez
Director IV, Field Office |
San Fernando. La Union
(072)888-21-84
(072)888-41-80

dswdrfol@lu.csi.com.ph

Nelly C. Miranda

OIC, Regional Director, Field Office 11
Tuguegarao City, Cagayan

(078) 846-70-43

(078) 846-70-43

fo2(wdswd.gov.ph

Margarita V. Sampang
Director IV, Field Office Il
San Fernando, Pampanga
(045) 860-56-31

(045) 961-21-43

fo3wdswd.eov.ph
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Name:
Designation:
Address:
Tel/Fax:
Direct Line:
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Thelsa P. Biolena

Director IV, Field Office IV-A (CALABARZON)
Alabang Zapote Rd.. Alabang Muntinlupa City
(02) 807-41-40

(02) 807-71-02

dswdregd(@tri-isys.com

Ma. Suzette M. Agcaoili

Director IV, Field Offive IV-B (MIMAROPA)
Alabang Zapote Rd., Alabang Muntinlupa City
(02)842-84-17

(02)842-84-17

sagcaoiliddswd.gov.ph

Eliseo C. Copian

Director IV, Field Office V
Buragwis, Legaspi City
(052) 214-31-15

(052) 820-46-37

dswdfovidigitelone.com

Teresita S. Rosales

Director 11, OIC-Field Office VI
Molo St., lloilo City

(033) 335-07-71

(033) 336-54-28
dswdvi(@skyinet.net

Teodulo R. Romo, Jr.
Director IV, Field Office VII

MJ Cuenco Ave., cor., General Maxilon Ave., Cebu City

(032) 231-21-72
(032) 232-95-07
dswdro7wcvis.net.ph
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Leticia T. Corillo

Director 111, OIC-Field Office VIII
Magsaysay Ave., Tacloban City
(053) 321-20-40

(053) 321-33-22
dswd84@mail.evis.net.ph

Geraldine A. Valbuena

Director 111, OIC-Field Office [X
S.G. Alvarez St., Zamboanga City
(062)991-13-26

(062)991-13-26

Ester A. Versoza
Director IV, Field Office X

Km. 5 Upper Canito-an Cagayan de Oro City

(088) 858-63-33
(088) 858-81-34

dswd10@edo.webling.com

Mercedita P. Jabagat
Director IV, Field Office XI
Suazo St. cor., Magsay
(082) 227-19-64

(082) 227-14-35
dswdxi@mozcom.com

Bai Zorahayda T. Taha
Director IV, Field Office XII
Koronadal City. South Cotabato
(064)421-97-17

(064) 421-12-41
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. CTC No. :

Department of Social Welfare & Development
Field Office

TRAVEL CLEARANCE CERTIFICATE FOR A MINOR
Pursuant to Article IV, Section 8 (a) of Republic Act 7610, the|

Department of Social Welfare and Development poses no objection to
the travel of

(name of child)

bborn on

(date of birth)

of

(minor's address)

who is the son/daughter of

(name of parents)

of

(address of parents)

This certification is based on the favorable evaluation of the
purpose of the minor's travel abroad who is hereby permitted to trave
alone or shall be under the care of his/her duly authorized traveling
companion referred to at the back page. This will be valid for a period of
one (1) year provided the conditions under which this certificate was
ssued have not changed.

Regional Director

1) U Minoris permitted to travel alone

2) J Minoris traveling with

of
(address of traveling companion)
who is of the minor
(relationship)
to
(destination)

for the purpose/s of

(purpose of travel)

Regional Director

Date Issued:

Expiry Date:
O.R. No.:




