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PROVIDHNG GUIDELINES ON THE PAYMEN I'IDISBURSEMENT
OF EXTRAORDINARY AND M|SCE.LLAENOUS EXPENSES

1.0 RATIO[NALE

The general rule on the payment of exfr:oo:dmory qnd miscellaneous
expenses to govemment officlals entitled to subject pdvnege under the

General Appropriations Act Is that uf]sholl be mcde stictly on non--

commutable or reimbursement basis. Followng this, conespondlng claim
for reimbursement of such expenses sholl be suppon‘ed by receipts
ond/or other documents. f

However, Paragraph 4, Iltem I, on| General Audlt Principles - and
.Guidelines, of COA Clircular No. 189-3010 dated 21 Marc:h 1989, provides
that If recelpts and other docurnents aré not’ available, the claim for
extraordinary expenses may be quppoﬁed "by.q cerhf cation executed
by the official concemed that the expensus sought J'ro be’ re1mbursed
have been Incured for any of the purposes contemplc’red" under
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pertinent provislons of the General Ar>proprioﬂcns Act. In the case of .

miscellaneous expenses incurred for cm| office: specxf‘ed under the same
law, the "certification shall be executed solely by]The head of the

office."
2.0 OBJECTIVES

This Order, . thus, is issued to lprowde ‘guidelines  on  the
payment/disbursement of ExTrcord!nory and. Miscellaneous Expenses to
concerned officials of the Department for 2002 ond onwards, unless
amended, pursuant to the provisions of Section 23 of the General
Provisions of Republic Act No. 9162 or the General Approprlcﬂons Act
(GAA) for CY 2002 and subsequem‘] GAAs 1hereoh‘er This Is dlso
implemented:  In consistency with COA rules: and regulctlons and in
uniformity with the practices of other ogencues]of the' Natlonal
Government.

3.0 GUIDELINES

3.1 The ex’rroordmc:ry expenses shall be entitled to the following officials
and those of equivalent rank as may be outhonzed by the DBM not
exceeding:
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Annu... Monthly
P 180,000 15,000.00 - forecch Department Secretary
65,000 5,416.66 for Undersecretary
35,000 2,916.66 “for ASSlsTcm’f Secrefcry
30,000 © 2,500.00 for Head of bureau or organization of
equal rank to a bureou and for -
each Department Reglonol Director
18,000 1,500.00 for Bureau Regional; ‘Director
13,000 1,083.33 for Municipal Trial Court, etc.

3.2In addition, miscellaneous expenses not .exceeding .P50,000
annually .or-P4,166.66 monthly for each of the offices under the
above ncmed officials shall be oufhonzed '

3.3The exTroordlnory and miscellaneous expenses shall be paid fo
above officials at the. end of the month'equwdlenf to 1/12 of the
annual authorized amount for thelr positions. $uch payment shall
be supported by a cerhflcohon execuféd by the official

incurred for official. purposes os confemplofed }ln Sec’non 23 of fhe
General Provisions of the RA No. 9162.

3.4 To achieve efficiency and eﬁcono'my disbursement of extraordinary
and miscellaneous expenses may be dane through payroll
containing the list of DSWD officials entitled To such privilege with
comesponding amount sought for reimbursement.

3.5The preceding arrangements qre’ not- extended to Officer-In-
Charge (OIC) of positions/offices. entitled to Extrgordinary and
Miscellaneous Expenses. They are, hoWever entitted to" the
rembursement of the actual exfrcnordmary and miscellaneous
expenses incurred provided they|are: suppor‘ted by:-receipts~and/or
other-doctuments? Provided further that*the desngnohon has been
performed/rendered by the Olg: for of Ieclst .30 days and the
amount being reimbursed does not exceed the monthly
Extraordinary and Mlscelloneous Expenses ‘authorized for the
position and the office under that official.

3.6 Officials .occupying Assistant’ Dlrector positions ot
-Bureaus/Offices/Services are no'rfenmled to the extraordinary and
miscellaneous expenses.

3.7 For purposes of clarity, extraordinary and miscellaneous expenses
shall include expenses incurred for the: following:

3.7.1 Meetings, seminars and conferences, where only internal
- concerns of a porﬂculor unn‘/ofﬁce will be taken up and

participated in by the internal staff;

Official entertainment;

Public relation;

Educational, athletic and.cultural activities;
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37.5 -ontributions to civic or charitable - du’nons

3.7.6. Membership in govemmem‘ ossocncmons

3.7.7  Membership in national professional | dfgaitzation duly

. accredited by the Profesaonol Regu!onon Commission;

3.7.8 Subscription  to p)rofesslonol technical. journals and
informative mogoznneé Ilbrory books and materials; -

3.7.9 Office equipment and supph(:s and

3.7.10 Other similar expenses inot supported by the regulor
budget allocation. This expense:shalliinclude foll fees,
parking:fees, meals/snacks:of: drlvers when ‘meetings are
not in the office: and-other relq’red expenses.

3.9 Eqguipment acquired through this mode shall form part of the
property of the Office concerned. Proper dodumentation. shall
be made and coordl\mofc—\d with thet Aceounting Division and
Property Division to fadilitate recordina of such acquisition in the
books of the Department.

3.10 Expensés-folling under Item 3.8 sfiall.in no.case be charged
against Object 29 (Other Services) -ar.Representation Expense.
Account of the Department.

3.11 * Officials covered by this Order are ‘érjoined to, carefully program
their extraordinary and mlscelluneous expenses to enable them
to meet the requirements of fherr Office for the whole year.

4. EFFECTIVITY

This Order takes effect immediately. .
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Secretary

Quezbn City, 01 January 2002



