TERMS OF REFERENCE (TOR) FOR THE

PROJECT DEVELOFMENT OFFICER (COMPUTER PROGRAMMER)
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FOR THE PROCUREMENT SERVICE [wa}

Backzround of the Froject:

The DEWD Drocurement Service (PS) iz the office primarily responsinle in
Enssing efficien: effective, *'-I:mﬂt- and 'IE"-u'l."CII::l\-E management of  ths

Department’s procurement activitdies, Wit th ana TEGE C cost of 1.6B-pasos Aonrual

Procurement Flan {AFF) for the DISW ]_“ Central U*j ce (Z0) over a period of fve
has becomce a critical suppert of Ffice for the implementation of Social

(5] 'vrzh.il‘, TS5 has
FProtection Sunpor: Project (SFSF) and other Department programs. Procursrment

also plays a major sole in the wtl ilizatior and disburserient of :rrr\]m_* fnds, s
i c-bicial that TS is able o monitor and ac C'u_‘_‘;ie]; record procurement

ITansactions and miestonss.

esighlished a DSWD o Electronic Procursmment

While [he Department [ies
2309, the same was not sustained and

il r:nn_tarrwws:em“—]? WS) back in year 2
arious “echnical and manpower setbacks. But the need to

maintained due to ¥
frack afid manage procurement activities in a manner that provides the right

imformdnon to tas richt set of recple at the right tme remains to be & crucial task
to enable efficient, effective, and responsive project management and decision-

T mmr_g suTp ozt
thas z stable, funcdonaz!l” and interaciive slectronic

Tt 15 at this juoicture that a
~ent monitoring system is timely to be put In place. With the growing

technology (IT) Cerdware and qrm_"—'_ rere installed i the
ifv the =-I'THS will e
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W -.'J.'_'!L '-..-1 ]_].-LL'""'—” r..'l.'J.D.I:.
DAY _'-'_I.L'Tlt d'l‘r":']. 1I"-“]"-I"-" A DIEWAT "\‘r"uf. Il to El “LE_TIC'" or T ..f"

moTe nu;t__;geabl e,
Objective: _

The pr |

tn create an z}:?l_LL_Li noar

cipal objective for hiving a project dev elﬁJer fcomputer arogrammer; is
svgtem based on the L":,u WD e-PTMS platform and

user’s requirements.

The e-“IW5 shal be an enebling mechanism o7 procarernent planning,
manacement, and contract implementation of not only the Procurement Service

Li
hanagzment

but ;:mlx importantly the Social Protection Support 1’_“-::u|5’| (550

Offices,

Scope of Worlc F

1) TheProgrammer, in coordination with the Procurement Service (FS) and the

Tnfor 1Tld1:l-..‘-I1 \1“_’1.;10” ment Buresu (IMB), shall review and study the existing
[SWT) o-PTWE platform ans propose a niew system ar applcalion thet il

ansyer end-user maquirements or needs in terms of recording, fracking, and
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TILAT '[j.tOJ'i_l'lL?l procuar prment actvities ar d milestones. Recormmen dations on

desitm, set-up, and other mechanisms for the system or epplicetion’s

maxtmum use shall also be given
The Procramuer shall prepare a user’s manual for reference of DSWD focal
l'}l'.ﬁ'l'SDL'lE.

3) The [Frogrammer shall manage the system, update the information provided
. =

“herein, and :D|",ﬁ"‘||_r_ reports as _ld}-‘ e necessary, until such thme thel it is

Frrmed-over o FS

Tt Programmier shall canduct in-liovse orientation for I’ Staff and other focal

stall/ persernel in the implementation of the ﬂ-f‘wh' m_‘ﬂ eloped and fully
funagtional system.
Transfclr of Technology/Knowledge: :
A |
L el ' : i !
As expressly stipn ted in the Scope of Work, the Frogrammer 15 expected 1o i
corduct an in-house orerntation for PS Seif in the gl ementation of -l"“ newly
develoned and fully functional system. The Prograrimer must be able to dev el-:lp b
srientation modules as part of the technolog ’ﬂ' {knowedee transter. b
The usel:"s manzal, modules, and all technical notes shall form part of DSWD's

prope-ty upon comsletion or ermination of the Programmer’s engagemert.

Timelines or Schedule of Deliveralbies:
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Wieek 1toZ e ]’L};U" om the resulis
' of the Business

1. Systern Analvsis and Design:
|D“‘:1T'.E‘:E Process Review ; % i

=ments Analysis . ;5 ., Drogess review and :

: requirements analysis

accepted by the

: | Procurement Service

! it . {as Business Owrer)

and Pequirs
I
|and Systerns Design
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TImalementation Plan | ;

AL approved by the ]

. Fusiness Cm__er
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Institutional Arrangements

o the Procurement Service -

The Programmer 15 not required to report daily
and expected

DSwW o IC-Er_h:a‘. Dffice but must ensure that the timelines

deliverables are strictly © ornpiied with.

of administraton, the Programmer will submit reports o the
Consuitztions and mestings with other related

offices, tureaus, sorvices, and unils {CB5Us) shall be made in coordination with

the F5 Rirect:-r arc or designated focal.

For purposes
Procurermen! Service Divecior.

s and loglatical requirements for fwaining or orientation shall

The cost of m-:e-mg
af the Department.

Cu ELIiI?it%ﬂtiUn of the Programmer:
1) mei&ssinnal /Worlc-Related Qualification:

. ”J rogrammer {project developer] must nave a wide exparience in

eveloping and mairtaining interactve and
erns, whether in the government or private sector, for a period of not

aser-friendly monitoring

syste

ik

za2 than two (2) vears.

s Tlechnical training. and experience on profect management; svstems
ar alysis, design and dev 10"“111;11_, and catasase administtadorn =nd

lx_nuw edgealle in PHP/ MySQL.

o ‘Lih'f. and SXDErD ience i proc mrement will De an adver ‘.'_1'5"”

“ost have 2 compiied portfolio of completad ICT-related projecis for

[1]
: ]’-"'TLGILH tration.

s e
2} Educational Qualification:
The |Z—’:u:uorar:“ mer must be a graduate of at Ieast four (4)-year degres in
()
Information Technology (IT;, preferabiv with focus on systems dev L]']Pl':‘__i‘l 7
pJ‘fo'J-Tl‘af‘ﬂl'Ile'l o, web-design, and/ or muiti-media epplications.
I : s ;
3} Job-related Behaviour Qualification:

| :
The programrer must he a team player, cpen-minded, and trustwor t”"

(s
Remunceration and Terms of "ayment
The Pragrammer shill have & zenthly remuneration ".T""]";'“_-l':“-lt 5 lary Grade

27 or i an amount equal to Soriy-two Thowsand Six Mundred Fitty-Two Peasos
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